20091 2010

Student
Parent

Handbook

Cardinal Newman High Scho

An |.B. World School

West P alm Beach, FL 33409
www.cardinalnewman.com







CARDINAL NEWMAN HIGH SCHOOL
2000-2010 STUDENT - PARENT HANDBOOK
(Revised June, 209)

Yo T Yo | PSSPt (561) 6836266
Yol g ool I (70 TSP UUUTPPURR (561) 6837307
L1010 P o[l = TP PO PPP PR PPPPPPRPTTN (561) 6837606
LCTU]To F= T[T (o TP ORRPRPRP (561) 6405476
N1 1= 1Tt U PUPOTPPRR (561) 6837207
D=3V =1 (o] o]0 11 o TP PP PR PPPPPPPPTN (561) 6158530
DEANGO OFfICE (FAX) i iiii i ettt e ettt e e e sea et ettt ettt et e e e et e e eaaastbe e se e e e e e eeaeeaeaaeeeseeanneees (561) 6836164
E-Mall ... e aaaaan e aaaas cnhs@cardinalnewman.com
AT Lo T (o VAV A To oIV o SR www.cardinalnewman.com

USUAL SCHOOL HOURS

o) o F= 1A 1 £ U T T - 7:50am- 2:20 pm
[ [0 0= 0o o ¢ 0 o OO OP PR 7:50am- 2:33 pm
N T [ Tod e = 2= OO 7:50am-12:00pm
FOr iNfOrmMation @BOUL.........cuuiiii e eer e e e e e e et e s e snemran e s ebeesbneerbneeranns] Contact
Y or= o {=T o g 1o @08 [ Y= 1T oo Guidance
F e TSNV 0 LT LA IS Guidance
A0 [ T ESXS] o 1 Admissions Office
F N <= 11 Guidance

Alumni Development
AthleticsAthletic Director

F =] o [0 b= T o= PP PP PP PP TP PPPPPPPPRPPPPRY Dean of Students
(270 0] S (o] (=PSRRI Bookstore Moderator/Business Manager
LOT0] | L= T Tot=T 1 0 T=T o) Guidance
DanCe INfOMMALION......uueiiii i eerrere e e e e e e e e et e e e e e b mmmresesenn e s eeeeeaeeeeeeeed Dean Marikay Gomez
[T T ] L] = SRS Dean of Students
DIrESS COUE. ... .ttt eeaeat bbbttt ettt ettt et e e e eeet e ettt ettt e e e e e e eeeeeeaesaameeaaeaaaaaaeeeaas] Dean of Students
LS YA D1 0 S - T P Dean of Students
L] 1= o 11 = 1110 o TSP Principal
LCTU]To F= o (o = PP PO P PP PP PPPPPPPRTNt Guidance
HEAIN/CIINIC INO.......uiiiiiee et e e e Central Office
HOMESCNOOI ASSOCIALION......uuveiiiie i e e e e eeeee e s e e e e s e e e e e e e et eeaaebe s mmmeeeesteta e s eeeeeaesesennneaeaees Principal
TaTetoTnal o (=TS ol g aF= VTN =T (] T Admissions Office
(013 =g Lo [ o U o To U PP PR PP TP PPPPPPPR Central Office
P SAT EXAMUNATIONS......uttttteiiieiiieii ettt ettt e e e e e e e e eere ettt ettt e e e e e e e e e e e e e s e s st e eaaaaaaaeaeaasaaaaaannbbnneeeeeeaesaaaanns Guidance
Placement EXAMINATIONS........coiiiiiii ettt e et e e ee e e s e e e a bbb be e e e ennaa Admissions
REIIGIOUS ACTIVITIES. ..ottt bbbttt ee e e e bbbttt sttt ettt et e e e e eaaabesbee e e et eeeeeaaaaeeeesseaamreeaeeaaaaaaaaees] Chaplain
[R{=T oo A OF= 1 - F TP PPPPPUUPP PP Registrar
SAT EXAMINATIONS ...ttt ettt ettt et e e e e e e e e e e e e e e meee e e e e e e e e e s e e e snnnbabbbsbeenessasennnnnnnnnned Guidance
Yol g ToTo] I OF=1 =T o [0 = AR PP TP PP PPPPPPUPTRPT Principal
Yol s ToTo] I o] 4 To LSO PTPPPPRTPRN Dean Markay Gomez
SENMIOIIUNION PIOML ittt e e e bbb bbbttt ettt e eaanbsb b e e bee s e e eeeaeeaaaaeens Junior Class Moderator
YN0 [T oL o= T (1 oo T PP PPUUR PP Dean of Students
TEXIDOOKS ...t e et e e e e e e seer e e e e e e aa s Bookstore Moderator/Business Manager
QLILEE 1Ko ] 0 £ PP Registrar
TUILION ANA FINANCES. ...ttt ee ettt ettt e et bbbttt ettt et e e e aaaaeeeaaateeeeeeaaaaaaeaeaeaessesaannnas Business Manager



Notes



TABLE OF CONTENTS

AcademicCs and GratUBII ...........cooiiiiiriiiiiii et 8
ACHIVITIES ...ttt e e e e e eeeas 42
Administration and Staff...............ooo 5
AMISSIONS. ...ttt e e rmere e e e et e e e e e e e s rmeee e e s e e e e e e e e e e e nees 7
ATNIETICS. ..ot 48
N 1=T gL =T o[RS PP PO PPPPPRRTTP 15
Cheaing / AcademiC IrreguUIANTIES..........oeuuiiiie et e e e 31
(O70] 0] o 0] (=T a2 (=] 1 o] [ Toa Y 51
D o] o] T = 21
DTSR T o AN o] o T=T= T = oot TP 18
[T W o TN (o] o To] I = ] {3 Y/ 27
[ L= 0 T=T oY I3 ]| 54
FINANCES. ... et e e e e e e et e e e e e e aeenee 11
FOOA / GUIM DIINK ...ttt e e e e 21
(01 o F= T ot B LT o r: o 1= o | 37
HEAIN SEIVICES......cciiii e 40
[ (0] gTo] G @ Lo [= PP PPOPPPPPRRTPPN 31
110 [F o1 1o o PSPPSR RTPT P 1
Parking / Cars (STUAENTS)........uuuiii i e e s sres s e e e e s s e e aat s e e e e e e eeneeeeeennes 33
=] o TTo T8 ES R b d o] =71 o 35
STed g ToTo] W@ ] o T= T a1 1= 11 o] g = 06
STUAENT SEIVICES ...ttt e e e e e e e e e e e e e e e e e e e s 36
Weather / SchodClosing Emergency Informatian...............ccoovvviiiicccciiiie e 55



Notes



FOREWORD AR :

The Cadinal Newman High School Crest represents the symbolic
elements of the school and therefore has great significance. The three J
hearts on the right side of the crest symbolize the thi@feart

Speaks to Heavtand are taken from the crest of the sciool
namesake, John Henry Cardinal Newman. The left half of the crest is §

the shield of the Diocese of Palm Beach. The two crowns honor the "‘-;’ !
two titles of Our Lady as Queen of Heaven and Star of the Sea. *

Florida inspires the palm frond and Atlantic Ocean symbols % .
2] Lux et Veritas [K

In order that a school function most effectively, full understanding of the goals, policies, and procedures
of the school is necessary. Parents and students are expected to be familiar with the information
contained in this Handbook. By enrollimgCardinal Newman High School, each student agrees to abide

by its rules and all paresijuardians agree to support the scfmpblicies. Students and their parents

give written agreement to this fact when they sign the C.N.H.S. Policy and Emergedcat @z
beginning of the school year. Thesées and expectations appany time a student is on campus; any

time a student is participating in or attending a sclcoahected event on or off campus; any time a
student is officially representing theheml; and any time a student is traveling on sclamhorized
transportation. In addition, the school regards any behavior detrimental to the best interests of Cardinal
Newman High School by anyone in the Cardinal Newman community, whether at sciismMieee, as
sufficient grounds for a disciplinary response and/or expulsion. The school will determine when there are
behaviors exhibited that are detrimental to the best interests of the school.

The characteristic Newman spirit has always been idedtifith inspiring the cooperation and
enthusiasm which has prevailed since the foundation of the school. This Handbook seeks to
express and confirm a common ground for the further development of the extraordinary spirit of
Cardinal Newman High School.



G O d created me to do Him some definite

service. He has committed some work to me
which He has not committed to another. | have
my mission. | my never know it in this life,

but | shall be told it in the next.

I am a link in a chain, a Ind of connection between

persons. He has not created me for naught. |
shall do good. | shall do His work. | shall be
an angel of peace, a preacher of truth in my
own place while not intendingiitif | do but
keep His commandments.

Therefore, I will tust Him. Whatever, wherever |
am, | can never be thrown away. If  amin
sickness, my sickness may serve Him; in
perplexity, my perplexity may serve Him; in
sorrow, my sorrow may serve Him.

H e knows what He is about. He may take away my
friends. He my throw me among strangers.
He may make me feel desolate, make my spirits
sink, hide my future from me. Still, He knows
what He is about.

John Henry Cardinal Newman




Cardinal Newman High School

MISSION STATEMENT

fiThe glory ofGod is the human person fully alige.
St. Iranaeus

The Mission of Cardinal Newman High School is to educate the whole person: spirit, mind, and

body, and to help all students develop their @antalents according to the gospel values of
Jesus Christ.

In fulfill ment ofthis Mission

We are a Catholic Christian community in which students learn sdiilfillment
through Catholic teachings, retreats, liturgical, pathliturgical experiences.

We are committedto high academistandards.

We strive to understand the diverse needs of each studdntairk with each student

in a caring and supportivenvironment challenging the student intellectually and
morally.

We provide religious, academic, athletic, extracurricular, and community service
programs to form individuals who accept leadership and are spiritually alert,
academically inquisitive, and physically sound




INTRODUCTION
SCHOOL HISTORY

Cardinal Newman High School, a central Catholic school serving parishes in Palm Beach County, was
originally a branch of St. Aris Catholic School of St. Arda Parish, the mother church of the Palm
Beaches. Because of rapid populatioavwgh, the late Archbishop Coleman F. Carroll announced
construction of a new high school in the isolated area known then Bé¢/dstward Expansioa. In
September 1961 a core faculty of Adrian Dominicans and lay men and women transferred froi@sSt. Ann
tothe new onéuilding Cardinal Newman High School. A second classroom building was added within
five years, and Archbishop Carroll dedicated a new cafeteria and gymnasium in 1973. The John P. Raich
Athletic Building was added in 1985, and the Crusadt&adi®m was completed in 1993. In the fall of

1997, a new classroom wing opened in the former retreat center. Both the North and South buildings
underwent extensive renovations during 1998 and 1999, and the school gymnasium was equipped with
new bleacherand a new floor in 2000. In 2001, new science labs and a music program were introduced.
During the 2002003 school year, security enhancements were added to the school, including fencing
and security cameras. The athletic facility renovations which bieg2d03 included the addition of
practice fields, a softball diamond, and most recently a track and field complex which was completed in
the summer of 2006. Announced in 2005 were plans for a new media center building which will house a
Chapel, band roomand Guidance Center.

i FOE
Looking to the Future

GENERAL POLICIES

Cardinal Newman High School is committed to the beliefithéh respect to the fundamental rights of

the person, every type of discrimination, whether social or cultural, whether based on sex, nace, colo
social condition, language, or religion, is to be overcome and eradicated as contrar{stonteatb
(Vatican Council Il,Gaudium Et SpesNo. 29).

The Catholic Schools of the Diocese of Palm Beach restate their open admission policy, namely, that n
person, on the grounds of race, color, national or ethnic origin is discriminated against in admission or in
receiving services at any school operated by them, nor do they discriminate in hiring, promotion,
discharge, pay, fringe benefits, job trainidgssification, referral and other aspects of employment on the
basis of race, color, disability, age, gender, or national origin.



ADMINISTRATION AND STAFF
ADMINISTRATION OF CARDINAL NEWMAN HIGH SCHOOL

Chief Executive Officer Supervisor of Athletics School Board
Development and Finances Supervisor of Administration

Mr. John F. ClarkeééééécéééeéécécééécécéeéeédPéntigat éééeéé.
Chief Operating Officer Academic Supervisor Personnel Director
Faculty Supervisor HomeSchool Association

Assistant Academic Supervisor Student Scheduling  Supervisor of Guidancgervices
AdvancedPlacement Program anithternational Baccalaureate Program Coordinator

Superviso of Student Services  Supervisor of Discipline
Report Cards and Student Grades

Discipline Attendance
STAFF
TN =T =T 11 (] o S Athletic Director, Supervisorof Facilities
M. CRANIES SAIGEIL. .....eiiiiiiiiieee ettt ettt eeea bbbt e e s st bbb et e e e s smees s abb s e e e e e s annbnneeeenas Rlant Manager
MIS. LOUISE @NEIIl ...t e ees e e s eeeete e e e e e e eeeeeeeeeeeensnsennsneeasaaeaeaeees] Business Manager
MIS. JANICE MCGIALNL.....ci ittt e e e e et eeer et e e e s s n b e e e e e e enn b e e eeeeeas Registrar
GUIDANCE
MS. Theresa Fretterd.........c.uuiiiiiiiiieeee e Supervisor of Guidance Services
Mrs. Donna CampbeMichael................cccovvirviieeeniieeeiinn, Director of Gudance, ©unselor, Grades-92 (D-N)
MIS. SNEIT BOYCE.....ciiiiiiiiiiiie ettt et Counselor, Grades®2 (A-C, O-2)
[0 7200 T 1 = Psychologist
MINISTRY
Rev. Andre DUMArSaiS PIEFEBIUIS..........ccoiiiiiiiiiie ittt nee s Chaplain
MIS. Margaret SKANTA.............uuuuiiiiii e ceeeiie e ee e e e s e e e e e e e e e eesannneeeeeeesesennnnnnsd Campus Minister
DEPARTMENT CHAIRPERSONS
DEACON DENNIS DEMES.......iiiiiiiee ittt ettt e ettt eeet e e e e e sttt e e e e e bbbt e e eeamt e e e e e et bb e e e e e e e nbbeeeseanas Religion
Mrs. Andrea McNally/ Mr. Patrick JONNSEON..........cooviiiiiii e e e aeeas English
Mrs. Jill Broz/ Ms. Andrea ZaplatyNSKi...........ccooiiiiiiiiiieaee et seme e Science
Mrs. Maria Ippolito / Mrs. Harriet KWaSMALL.............ceiiiiiiiiiiceiiiiiiiiieieee e Foreign Language
L == L0 o Q@ 5 = = U Social Studies
MIS. PatriCia SMIth........oooiiii e e e bbb e e e e e e Mathematics
MS. NANCY BIOWN ...ttt ettt e e e e e e e e e e e s e s s rmmme e e e e e e e e e e e e s aa e Physical Educatio
MIS. JO@N GOIMEZ... ..ttt ettt e e o e e e e e e et ettt eeneeaeeeeeeeebebaba s e e e e e eean e e e e eeeaaaas Arts
ST A\ T= | Y = U ] PSSR Media Center
Y T oL g I o (== 1o o TSP PPOPPPPPPPPPPN Learning Strategies
DEACON DENNIS DEMIES.....cueieiiiiiiiiiiiee e e eeeeieeee ettt e taeee e e e et e st asmmmr et aaeaeeeeseessssansasnrnnaeeeeeas SACS Internal Facilitator



SCHOOL ORGANIZATIONS

HOME AND SCHOOL ASSOCIATION

The Home and School Association organizes various serviceoarad grograms for the parents of students.
These programs provide support and assistance for the educational activities of their children and many
opportunities for dedication and cooperation to develop into enduring friendships. All parents of studéets

in CardinalNewman High School are automatically members of the Home and School Association. There are no
fees or dues for memberships.

,,,,,,,,,

Mr. and Mrs. Gregory Quattlebaum................ccceevvvveemrnnnnnnnn eééééeéééé. dresiders

,,,,,,

,,,,,,,,,,,,,,,,,,,,,,,,

Mrs. Alison Schefer.......... eEeéeééééécececeeceeeéééécéceee ... Secretary

,,,,,,,,,,,,,,,,,,,,,,,,,

Mr. Tony Marina........... eéeeceeeéeéeeceeceeeeeeéeeeeeeceeé. .. Treasurer

CARDINAL NEWMAN SCHOOL BOARD

The school board pmotes the welfare of Cardinal Newman High School by advising the President of the
school, especially in the areas of finances and public relations. Besides the President of the school and the
educational leadership of the Diocese, the Board is composstleated lay persons, usually parents or
alumni, of a particular professional competence. Board members for tBe- 2000 school yearare
announced in AugustMr. Gerald Arsenault serves Bgesident of the Schooldard

The school board meets régily during the school year. The Board is responsible for three committees
which play a vital role in the life of the school. These committees are:

1. Development 3. Facilities 5. Public Relations
2. Finance 4. Athletics

DEVELOPMENT AND ADMISSIONS STAFF

The Development Office encompasses all fumiding activities and community relations/outreach of the
school. A number of committees work under thgpices of the Development Office. Committees include the
Auction Committee and the Annual Giving Committee. Parents are encouraged to volunteer for any of these
committees.

,,,,,,,,,,,,,,,,,,,,,,,
,,,,,,,,,,,,

Mrs. Evelyn RUIZ...........coovnee. Eéééeééeééeéeéé Assistantto the Director @apital Campaign

Miss Jessica Willey éééeceeceeceéééececeecceecéééeeeceececececce.

,,,,,,,,,,,,,,,,,,

,,,,,,,,,,,,,,,,,,,,,,,,,,,



ADMISSIONS

ADMISSIONS OFFICE
(561) B3-6266, extensions 1048 / 1050

Freshman Year:

The following criteria will be used as the erdn which qualified (academically and behaviorally) students will
be accepted as freshmen:

Catholic students from Catholic elementary schools

Students whose immediate family members attend or have graduated from Cardinal Newman
Catholic students from ne@atholic schools

Non-Catholic students from any Catholic school in the Diocese

Non-Catholic students recommended by minister and school

arwbdE

All failures must be made up prior to admission.
Sophomore and Junior Transfers:

Any inquiry regarding transfer stadts should be directed to the Admissions Office. Senior transfer applications
are not accepted unless the student and family are moving to the area from elskmimbeeview is required of
upperclassapplicants.

All students new to Cardih&lewman High School are placed a0 dayprobationary period.

Cardinal Newman High School is not equipped to offer an individualized learning prdgnaited assistance is
offered to students with minor learning problems through the Learning SéstegirseEvery attempt is made
to work with the student to the best of the scélamited ability. Curriculum HandbookCardinalNewman
High School. p.2)

Implementation of any accommodation requires a professional diagnostic evaloatiocted within the last
three years, as well as written parental approval.

SOCIAL SECURITY NUMBERS

Cardinal Newman High School requests that each student provide his or her social securityfstadend s
social security number may be used lgyghhool for identification purposeshis request and use is consistent
with state law requirements for all public schools.

OPEN HOUSE

Cardinal Newman sponsors an Open House program in order to allow prospective students and their families the
opportunity to tour the school and to meet with members of the faculty and studentrgattyer information
may be obtained by contacting the Admissions Office.
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ACADEMICS AND GRADUATION
ACCREDITATION

Cardinal Newman High School is accredited by the SontAssociation of Colleges and Secondary Schools.
The school also maintains membership in the North American International Baccalaureate Assthaation,
Florida League of International Baccalauré&tbhoolstheNational Catholic Education Associationg tNational
Education Association, the Florida Catholic Conferersoed the College Board.In addition, academic
departments maintain memberships in asdated professional associations.

CREDIT REQUIREMENTS - GRADES 912

The graduation requirementsGardinal Newman High School are based on standards of the Florida State Board
of Education and the Southern Association of Colleges and Schools, policies of the Diocese of Palm Beach, and
local school policy.Each year the student is required to takedester units. Remediation is required for any
academic failure.All failures must be remediated through the Cardinal Newman High School remediation
program.The studer@s permanent record will reflect grades for all remediation classes and, in coads=gp

for failures, appropriate passed credit. Remediation grades are not used in compilatiorpfigtasderage or

honor roll. All remediation must be completed before the start of the next school year.

COURSES OF STUDY

Parents and students aisked to be aware that State of Florida universities, as well as many other colleges and
universities, require two consecutive years of a foreign language for admigsionnth-grade student enters

Cardinal Newman with a higbchool credit in Foreighanguage or has passed the Language Placement test,
he/she is placed in the second year of that language during freshman year and then he/she will take the third year
of that language during sophomore year in order to complete the &lo@uage requingent. Cardinal

Newman High School reserves the right to require a placement exam before accepting an incominggreshman
high-school credit.

CURRICULUM

The Cardinal Newman High School course of studies has been drawn up in conformity with thés school
consistent policy of promoting the greatest intellectual competence together with the highest moral character.
The scope of the curriculum provides for a liberal education which meets the most stringent of college entrance
requirements Students in the bernational Baccalaureate (I.B))plomaProgrammeare selected during their
sophomore year of study.

GRADING AND REPORT CARDS

Courses at Cardinal Newman High School operate on a semesteReggig. cards are issued at the completion
of each gater and semester throutleiClassroom The school reports grades using the alpha characters A, B,
C,D,and F. The B, C, and D marks are further qualified with the use of-eqtalifier. Although a student
may receive an A or an-Athe grade of A4s notincluded on the grade scalBarents canheck grades at any
time onNetClassroom

The final course grade in each semester course is computed by weighing each quarter grade 40% and the
semester exam 20%. A student will recelgcreditsin eachclass that he/she successfully completes each
semester.



GRADE POINT AVERAGE OF TRANSFER STUDENTS

In the interest of equitability, Cardinal Newman High School reserves the right to determine courses, levels, and
weighting factors.For the purpose of s@r awards, including valedictorian and salutatorian, GPA and class
ranking are based on records of students who have been enrolled in Cardinal Newman since at least the beginning
of sophomore year.

GRADUATION

The graduation exercises, both the Baag&late Mass and the Commencement Exercises, are held during May.
All seniors are required to participate in both the Baccalaureate Mass and Commencement EXxercises.
Participation in the Commencement Exercises requires participation in the Baccalaussasmd/hhe Senior
Retreat.Parents of seniors receive all the necessary information regarding graduation during the winter months.
Further information may be obtained by contactingRtiecipal

Grad Night, Prom, Baccalaureate Mass, Commencement Bagrand related graduation activities are
considered a privilegeDisruptive behavior, failure to meet graduation academic requirements, disregard of
school rules/policies, and/or a poor attendance record may result in the denial of student pariicipadion

more of these graduation activities.

ACADEMIC PROBATION

Students will be placed on Academic Probation if in any quarter or semester they fail two or more classes and/or
their quarter or semester average results in a 1.5 or lower Grade Reraggd. After consideration by the
Academic Review committee, students who fail two or more courses in any semester and/or who are on
AcademicProbation for two consecutive quarters may be required to withdraw from Cardinal Newman High
School.

EXAMINATI ONS

Semester examinations must be taken at the scheduledardinal Newman High School will excuse students
from the scheduled exam time only for serious illness, verified by a physiciate; death in the immediate
family; or exemptions fosenioswho qualify. A $50.00 fee, per exam, will be assessed should a reschedule be
granted by the PrincipalExemption policies are available from individual teacherseofiors Seniors are
required to have aA average in order to qualify for an exemption

NATIONAL HONOR SOCIETY

The Cardinal Newman High School Chapter of the National Honor Society seeks to create an enthusiasm for
scholarship, to stimulate leadership, and to encourage the development of good character. Membership is
determined by meetg certain standards in the areas of scholarship, leadership, character, and service. Specific
criteria for selection as outlined in the ChapteflByvs are available upon request. The selection and induction

of new members is made by a faculty commisgggointed by the Principal. Once a student is inducted he or she

is expected to continue serving the school in various projects throughout the year.
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HONOR ROLL

The Honor Roll is comprised of three levels of recognition based upon achievéhaitincipal Listincludes students

with a4.0 GPA or higherFirst Honorsare awarded to students with a grade point average of 3.5 or above with no grade
lower thanaB-. Second Honorare awarded to students with a grade point average of 3.0 onaltlove grade lower
thanaB-. The Honor Roll is displayed prominently outside of the Central Office to recognize the outstanding achievement
of its members.

EXPLANATION OF THE HONOR CODE

Cardinal Newman High Schdslmission is to educate the wiagberson: spirit, mind, and body, according to the gospel
values of Jesus Chris@s a Catholic high school, Cardinal Newman strives to uphold Christian values and to embody our
mission statement.Responsibility, respect for self and others, regard Her welfare of the community, pride in
accomplishments, and the rights of everyone, involve each of us being persons of integrity whose actions demonstrate this
commitment.Any actionswhich disregard honestyhether intentional or unintentiondiminish the integrity of both the
individual and the communityMoreover, such actions do not give the teacher the opportunity to evaluate the student fairly

or offer assistance when it is needélthey also deprive the student of aiddéarning experience which is crucial to
educating the whole person.

In certain academic situations, behaviors may arise that do not comply with the instructions of the teacher, therefore
disrupting the testing or evaluation procesSuch Academic Irrgularities fall within the bounds of Honor Code
violations. These behaviors include, but are not limited to: unauthorized talking, regardless of the content; moving from
the seat/desk without permission; or blatant disregard for written or verbal iiwstsLabtiring testing or similar academic
situations.

HONOR CODE PLEDGE

As a member of the Cardinal Newman community, | pledge to be a person of integilitpeither give nor receive
unauthorized assistance in any academic exercise.

10



SCHOOL FINANCIAL POLICY
2009 2010 School Year

TUITION PAYMENTS

The School Board, at the recommendation of the Finance Committee, has set tuition for {e@09
academic year at: $9650.00. Affiliated Catholics that provide proper aodtation will receive an $1100.00
credit.

Families have the option of paying tuition in one of three ways.

1. FULL PAYMENT

Affiliated Catholics* | Non Affiliated Families**

Tuition $9,650.00 $9,65000
Credit for Affiliation -$1100.00 $500.00
Registration Fee (due Jan/Feb) 500.00 150.00
Activity Fee (due July 1) 150.00 200.00
Technology Fee (due July 1) 200.00 Listed under fee
Class fees Listed under feeg

Total $9,400.00 $10,500.00

Payments ae due July 1 2009 anddelinquent July 15, 2009.

* Affiliated: Those students who are practicing Catholicsragistered, participatin g
memberof a Catholic Church in thBiocese of Pam Beach wipoovide
proper documentation.

** Non-Affiliated: Those students who are either foatholic or Catholic students wiape not
registered or participating in a Catholic Church inEhecese of Palm
Beach.

2. TWO PAYMENTS

Affiliated Catholic* Non Affiliated Catholic**
Tuition $9,650.00 $9,660.00
Credit for Affiliation -$1,100.00 0.00
July 1, 2005 $4,275.00 $4,825.00
December 1, 2005 $4,275.00 $4,825.00
Registration Fee (due Jan/Feb) $500.00 $500.00
Activity Fee (due July 1) 150.00 150.00
Technology Fee (due July 1) 200.00 200.00
Class Fees Listed under feg Listed under fee

Due July 1, 2009 and December 1, 2009. Payments are delinquent 15 days after due date.
Report cards will be held for students with unpaid tuition.
11



A.  TWELVE MONTH PLAN (F.A.C.T.S)) (ELEVEN MONTH PLAN

AVAILABLE)
Affiliated Catholics* Non - Affiliated Families**
$8.55000 $9,650.00
12 Month Payment Plan $712.50 $804.00
May - June monthly monthly
Registration Fee $500.00 $500.00
Activity Fee 150.00 150.00
Technology Fee 200.00 200.00
Class Fees Listed under fees Listed under fees

TheF.A.C.T.S. Planfor those choosing to pay on a monthly basis, is an automatic payment plan.
Your account is debited in the amount of your monthly tuition payniayiments may be made on the

5" or the 20", or the 8" and the20" of each month. A one time processing fes $35.00 will be
deducted from your account upon presentation of the application to the F.A.C.T.S.

ALL PAYMENT PLANS INCLUDE THE FOLLOWING FEES:

ACTIVITY FEE - Each family is requed to pay a $150.00 Activity Fe@hefeewill be
credited to the following school year provided 15 hodrsewvice are given to Cardinal
Newman High SchoolThere will be no partial credit for hours workedhis fee will be
due in July.

BOOK FEE i Eachstudent isequiredto rent books. The $375.0@ok feemust be paid by
August 1, 2009, and may not be included in tuition payments.

TECHNOLOGY FEE - Each student is required to pay208.00 Technology Fee.

SUBJECT FEES- These feesncluding the fees assigned for the Learning Strategies class,
are not included in tuitionThese fees will be billed in JuhA graduation fee will be billed
in March for seniors.

International Baccalaureate (IB) $1500.00
Learning Strategies 30000
Band 150.00
Science 50.00
Art 50.00
Graduation Fee 150.00
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B. BILLING SYSTEM:

The student billing system for the 208010 school year will reflect the total tuition amount. You will

receive a printed statentesf your account during the months of October, December, March and May which
will reflect payments received according to the tuition option selected, credits issued and the balance
remaining

C. CONDITIONS

D.

E.

A.

O

NOTE:

TUITION

a.

No student will receive a schedule of cisEtuition is not current All tuition must be current,
including past due amounts.

Students who pay annually or semiannually and are not current will be required to use the
F.A.C.T.Sprogram (monthly payments).

Any past due tuition will restiin the suspension MetClassroonprivileges

We realize thagxtraordinaryproblems may occur in familiedf. a problem of this nature arises
which may affect tuition payment in a timely manner, you should immediately call the Business
Office to makean appointment to address the situation.

In order to sit for semester exams, tuition must be current Students whose tuition

is not current prior to exams will not be allowed to sit for their exams and may be kept
out of class. Transcripts, req cards, access MetClassroomand forSeniors, seventh
semester transcripts and diplomas, will be held until all payments are made

REFUND :

Students who withdraw prior to the beginning of school will be charged one month tuition and
the remainder will be refunded.

Students who withdraw prior to Octobet Wwill be charged four months tuition and the
remainder will be refundedThis policy applies to students paying annually or senmually.

If a student attends any portion of &g month, a refund for that month will be forfeited.

Refunds will not be considered until the parent/guardian has signed an official notice of
transfer/withdrawal.

Registration, Activity, Book, and Subject Fees are not refundable under any
circumstances
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F. MISSED TUITION PAYMENTS :

Families who choose the 11 month plan and miss a monthly payment due to insufficient funds will be
automatically charged a $25.00 missed payment fee by F.A.C.T.S. and may incur a similar penalty
from their own banking irtgution. After being informed of a missed tuition payment, families are
required to pay the amount due directly to Cardinal Newman within fourteen (14) calendé#ittays.
missed payment is not received within 14 days, the student will not be atloatend class until the
payment has been received by the business office

G. RETURNED CHECKS:

a. A $30.00 charge will be added to any bill from Cardinal Newman for all checks that are
returned by the bank due to insufficient funds.

b. Cardinal Newman wilhot accept personal checks which have not been certified by the bank
two weeks prior to exam timeCardinal Newman reserves the right not to accept personal
checks under certain circumstances.

H. FINANCIAL AID

Generous tuition grants are available fur 20®-2010school year to those families who demonstrate
financial needlt is necessary to complete the required application forms on order to qualify for these
grants.

Financial aid forms are available in the Business Offideese forms for the 2@2010 school year
must have been submitted by April 15, 200
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ATTENDANCE
(561)6836266 ext. 5000

Students are expected to be in school and on time on all days when school is in session. Class days are
noted on thechod calendar which is avaitde ortline. In addition, theahoolcalendar is published on a
monthly basis and is available in the Central Office.

Upon their tenth and any additional absence per semester a studeand his/her parentswill be
required to appear before the Attendance Review Committeavho will then decide upon a course of
action. Itis the responsibility of both the student and the parent to closely monitor the attendance
record.

An absence may be considered unexcused if the school @ardwse the reason for ithis holds true

even though a studéatparents may have requested the absertoerefore, the parent must submit their
request in advancd&.he student may not arrange to complete work prior to an absence without permission
from the Officeof Student Lifeor Administration.Students will not be permitted to make up any work
missed or due in class on the day of an unexcused absence.

Parentsare to inform the school ofan absence by phoning the school (68866, ext. 5000) Here
9:00a.m.on the day of the absenceUpon returning to school, the student is to present a written excuse
to the Dean of Students. This note, signed by the parents or guardians, states this sardengrade

level, date, day(s) of absence, andsan for the absencé&tudents who fail to comply with the above
policy, or who submit an attendance note containing false or misleading information, are subject to
disciplinary penalty in addition to the absence being marked unexcused.

Once a studerdrrives at school in the morning, he/she may not leave the premises until the school day is
over without written parental permission and clearance with the Dean of Studarmmal Newman High
School cannot be responsible for students who leave canthostpermissionParents wishing to have

their child excused early must inform theDean of Studentdy note or fax with the EXACT time of

the early dismissal indicated Parents must confirm the request by telephone beforlé student will

be dismissed. Students who drive to school must sigmt in the Officeof Student Lifebefore leaving
campus.Parentsvho have arranged fan early dismissal from schaolust come to the Officaf Student

Life to signout their stident. Parents are asked to present valid identification at this time.

Students are expected to arrive at school on time and be present in their first period clasa.at. 7:50
Students who are late to their first perindst report to the Officef Student Lifefor a tardy slip It is the
studends responsibility to report to 105 upon any tardy arrival to schemilure to do so will resultin a

3-hour Detention. Tardies are noted on the school records and the report card. Parents aware that their
child will be coming in late on a given day should give their child a note for the @ffisudent Life

along with a phone call confirming the fact.

The school reserves the right to determine whether a tardy will be excused or unebuseid.tadiness
may result in teachémposed academic penalties, such as points being deducted from the quarter grade.
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10.

11.

12.

13.

14.

15.

Students who accumulate ten or more tardies to school in a semester will &gsessd a ten dollar
($10.00)fine for the tenth and each subsequent tardy for the semestef 3-hour cetentiorand $25.00
fee will be assigned upon the sixteenth tardy and each tardy thereafter per seniesties are
permanently recorded on the studeangcript which is sent to colleges and universities.

Shoulda student be absent from school or have an early disroisfa day he/she is to serve a detention,
it is his/her responsibility to serve the detention on the day he/she returns to scholwi the event of an
emergencya Deanmust be contacted prior to the deteniimorder to excuse the student from serving at
that time. Should the student be excused from serving a detention, for any réasoiis/her
responsibility to serve the déention on the day he/she returns to schoolFailure to serve a detention
will result in the student receiving3ahour Saturday detention which includes a $25.00 fee.

Any student who is too ill or fatigued to follow the school program must return h&tuelents who
become ill must first secure a pass from their teacher and then report to the Central OfficeThe
school, by law, may not provide any medication, including aspirin. In the case of a child returning home,
someone will call home to requekat the child be picked up. Students are not to make a phone call on
their own If a student leaves campus sick, he/she magt return for the balance of that day. He/she

may not participate in any activities, sports, practices, rehearsals, etc. on thday, and may not
participate until after they have attended a school day.

Truancy is definedas the willful incurrence of an absence considered unexcused by the Administration.
Truancy is considered a serious violation of school paitd may resulin two 3-hour detentions or a
suspensionStudents will not be permitted to make up any work missed or due in class because of an
unexcused absence, truancy, or suspension, including tests and quizzes

A student who has been absent from a school dayrfmore than two periods(including Mass and
schoolwide assembliesvhich are considered class periodsyill be marked absent for the entire day
and may not participate in any activities, sports, practices, reheaals, etc. on that day, and may not
participate until after they have attended a school day.Violation of this policy will result in the
absence being considered unexcuseflso, on a day that a student is marked absent from school,
he/she will not be grmitted to take a test or hand in a project or paperunless the paper/project is
submitted directly to the teacher, by a parent, before 7:5@.m. on the day of the absence.

In the unfortunate event of a death within the Cardinal Newman family, wiesdishdse students wishing
to pay their respects by attending seegiplease remain home for the full day. Of course, this is
considered an excused absence.

Cardinal Newman High School requires all students attending the school to maintain resitretiaimvi
parent(s) or legal guardian(s).

In order to attend school sponsored events, i.e. Prom, Grad Night, etc., students must have an
acceptable attendance record, including tardies and absenced his will be determined at the
discretion of the Attendance Review Committee.
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ATTENDANCE RECORDS

1. Parents are informed of their chiddabsences and tardies on the report card. Parents wishing for a more
current record are free to call the OffiwieStudent Lifeon any school day.

2. In checking their chil& report card, parents may believe that there is an error in the absence or tardy
record of their child. All errors in a marking period must be rectified within two weeks of that marking
period. After twoweeks the listing becomes official school recamd will not again be reviewed. Parents
bring errors to the attention of the school through a letter addressed to the Dean of Students.

3. Attendance records include the facts of all absences and tardies. It is worth noting that both absences and
tardiesare part of the studdstpermanent record. Such records are reviewed by colleges in the application
process.

4.  Students with excessive tardies and/or absences may be prohibited from participating in school
activities, events, athletics, and government.

5. Excessive tardies to class will result in Ded@mDetentions

MAKE -UP WORK

Tests administered during an absence must be made up by the student on the day designated by the faculty
member. Students who miss tests because of excused absences musi thekest within five days of the

studen's return to school, or at the teadsatdiscretion.It is the teacher who determines the date and time of the
makeup test. All other work must be submitted at the time designated by the faculty member.

If a student is absent for less than two days due to illness, parents or the student should contact a fellmw student
email teachex concerning missed worlRarents whose child will be out of school for two or more days should
contacthe Guidance Department concerning the work the child is missing. If a student is absent for an extended
period of time (two weeks or more) with a ttwés excuse, parents should contact the Guidance Department to
arrange for a homebound teacher through the public school system.

If a student is absent from classlue to afield trip , class related activity,or approved travel, the student
MUST find out what work was missed andMUST turn in their work on the date assignedby the teacher.
If the student reports to school before the trip, theymust havetheir work turned into the appropriate
teacher before they leave on the trifif the work/report was due that day.

Students who do notttend scheduledield trip s, approvedtravel, or class related activitesare required
to complete all assignments given in lieu dheir participation.
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DRESS AND APPEARANCE

Students are expected to keep themselvesgi@dmed and neatly dressed at all times. Any form of dress or hair
style which is considered by the Administration to be contrary to good hygiene or which is distractive or
disruptive in appearance and detrimental to the purpose or conduct of the schumlbelpermittedStudents

unless otherwise notified bydiinistration, will wear the school uniformll clothing must be clean, neatly
pressed, and in good repair.No ripped, torn, or defaced item may be worn The purpose of a uniform is
two-fold. Primarily it serves as a means of consistency in student dress while keeping costs to a mihimum.
also reduces the problem of competitive dressing.

Cardinal Newman High School has a Code of Dress and Appearance, as follows

Ladies
1. The standardniform bottoms for the girls consist of the uniform split skort, uniform shorts, or uniform
femaletrousersBel t s are to be worn with the | adiesd trous

Shorts and skorts should extend no higher thamchesabove thamiddle of the knee capAs with all

uniform items, the proper fit of the skort is ultimately determined at the discretion of the Dean of Students.
Students withmore than 3infractions involving the fit of the skort or shorts will be required to wear

the uniform trousers for the remainder of the school year.

2. The standard uniform tops for the girls consist of the uniform polo shirt or uniform blodked in and
modestly worn, with the waist band of the skort, shorts, or trousers vible at all times. All collars must
be worn properlyThe blouse is to be properly buttoned vatily the top button left operll tops are to fit
appropriately and may not be oversized or undersi@etid whiteT-shirts flevoid of any advertisements
illustrations)or gray PET-shirtsmay be worn under the uniform togras are required to be worn.

3. The Cardinal Newman sweater, sweatshirt, fleece, and lettésjaaket are permitted to be worn over the
uniform top Nonruniform sweatshirts, jack&tsweaters and/or ovblouses are not permitted

4. During the winter months, ladies may wear solid gray, white, black or navy blue tights or leggings
under their uniform skort . The tights and leggings may not have any lace or decoration on them
Skorts must be at regulationlength whenlegwear is worn.

Gentlemen

1. The standard uniform for the boys consists of the uniform shorts or pawmterm pants are to be properly
fitted and hemmedBoth pants and shorts are tovern at the waistAs with alluniform items, the proper
fit of the shorts and trousers is ultimately determined at the discretion of thedd&andents Belts are to
be worn every day and must be visible at all times

2. Boys may wear either the uniform oxford shirt or the unifoalo ghirt Collars are to be properly worn
and shirtsare to be completely tucked inwith the belt visible at all times Solid white T-shirts (devoid
of any advertisements or illustrations)or gray PE T-shirts may be worn under the uniform shirt. A
nedtie is optional with the uniform oxford shirt.

3. The Cardinal Newman sweater, sweatshirt, fleece, and lettégjaaket are permitted to be worn over the
uniform shirt Non-uniform outerwear of any kind is not permitted.
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All Students

1.

Shoes for all sidents are to bgolid black, dark brown, obeigeleather. No whiteshoes are permitted.
Shoes must be in good condition avatn properly, with laces securely tied and/etcrostraps in place. As
with all uniform items, the shoes must not be tattanetidy, or defacedShoes are to have a fully closed toe
and a fully closed heellhe heel of the shoe mugimpletelycover the heel of the foot and must fit snugly
against the foot at all time&.olding the heel of the shoe is not acceptaBleoeswith a broken or damaged
heel are not to be worrShoe laces are to be dark in color, blending with the sHagh-top shoesvhich
cover the ankles, bootslippers, flipflops or similar footwear aneot permitted

In the event of a foohjury, the option of wearing alterndtetwearmay only be possible with permission
from aDean of StudentsA Deanwill require the presentation of a current do@arote prior to considering
such requestdn making arrangements for an ingarstudent, keep in mind that under no circumstaarees
flip-flopsor other footwear lacking a secure hsteapto be worn to class during the school day.

Hats are not to be worn in the school buildiihg sweat shirt hoodsisors sweatbandssunglasses, flannel
shirts, or militarystyle apparel are to be worn by either boys or giNe. faddish clothing, makap, or
hairstyles are permitted.

The hair is to be neatly groomed and of moderate length, as determined by the Administration.
Bandana/Kerchiefs covering the head are not permittdgirstyles that arBbushy or that entail significant
contrasts of longer and shorter hair, or unnatural contrasts in color, are not accéfaatdeyles that are
extreme or bizarre, or that involvediign or architecture are not permitteideburns may not extend below

the ear and must be kept neat in appearaBoysd hair must not extend over the eyebrows or over the
collar.

Students are to be clean shaven every daw student sent to the ide to shave will receive a Dedns
Detention.

Student I.D. cards must be carried upon on@& person at all times during the school dayFailure to do
so will result in a consequence for violation of the school I.D. policy.

Boys may not wear earrings oth®ol grounds during school houdeither boys nor girls may wear nose
posts and/or nose rings, tongue posts, eyebrow ornament3attiwos may not be visible at any time on
campus or while in school unifornstudents may not have visible drawingswiting on their person.

Uniform items bought from suppliers other than Sunshine School Uniform Company are not considered
school uniform.Sunshine School Uniform Company is located &028outh Military Trail in West Palm
Beach.

All clothing items tht a class, club, or team wishes to purchase must be approved by the Administration
prior to the item being worn to schodlems purchased without prior approval will not be permitted to

be worn. Wearing unapproved items to school will result in digogaly action for violation of this policy.
Class, club, and teanshirts are only to be woly their respective membeons Spirit Day FridaysT-shirts

must be tucketh at all times.
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10. Hooded sweat shirts are to be worn only during the second and thiquarters. The garment should
be devoid of any rips and tearsand the hood may not be worn indoors.

11.Because it is impossible to encompass every eventuality of dress and appearance, the judgment
of the Dears of Students is final in these matterStudents who are not in conformity with the
Code of Dress and Appearance may not be permitted to attend classes

NON-UNIFORM DRESS CODE

On special occasions students will be permitted to doraehooin jeans and a Cardinal Newman spirit shirt
On these occasions, students Wil expected to follow the namiform dress code.

1. Students are permitted to wear fidhgth deninblue jeans as long as they are neat in appearance, and are
not rippedor frayed,and do nohave holes worn tbugh them.

2. Students are permitted to waanly Cardinal Newman spirit shirts or uniform tops.

3. Nonuniform shorts are not permitted.

4. Skintight clothing is not to be worn as part of the uniform or-ooriorm apparel Girls may not wear any
clothing that exposes the midriff or any other significant part of the.body

5. Sneakers may be wor8lippersand bootsare not permitted. Due to safety issues, students with backless
shoeswill not be permitted to attend class.

6. Failure to comply with th@on-uniform dress code will result in a future loss of privilege and a Beans
Detention.

CONSEQUENCES OF UNIFORM VIOLATIONS

Students not in compliance with the Code ofd3s and appearance will be assigned a @daetention.An
individualés repeatefhilure to maintain proper length of skorts or shorts will result in a mandatory wearing of
uniform trousers for the remainder of the school y&aher major violations of the uniform policy will result in

the student being sent home or being deniess@#tendanceOf course, a studeitabsence from class because
of his/her failure to be in uniform shall be counted as an unexcused abfrretn safety issues, students
with backless shoes will not be permitted to attend clasdn the event of a fot injury, a Deanmust be
contacted for approval of alternate footwear. In addition a doctor& note must be provided to &ean.
Under no circumstances mayiflip flopsd/ or backless shoes of any kind be worn during the school day
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DISCIPLINE
(561) 6836266 ext. 1014

Cardinal Newman High School assumes that students intend to do their best in all areas of school life. Students
and their parents are expected to willingly support the philosophy, policies, and rules of the Gendiial
NewmanHigh School students are expected to maintain high standards of Christian cotlutgnts are

Catholic school representatives 24 hours a day, seven days a week, and are responsible for acting in a way that
brings credit to bdt church and school. Inapgpriate conduct whether inside or outside of the school, that is
detrimental to the reputation of the school, is not tolerable and is subject to disciplinary @btoimcludes

any inappropriate conduct on the Internet. Students involved in any noteviby failure to observe rules of

conduct are referred to the Dean of Students.

CONSEQUENCES FOR CHRONIC DISCIPLINARY RULE INFRACTIONS

T The maxi mum number o foubdetenhodsyasi@genteant i o
serve in a semester is four (4). [
Detention after having incurred his/her fourth for the semester, he/she will
automatically be given a 3hour detention.

1 Three-hour detentions are held on a regular basis on Saturday mornings.
Multiple 3-hour detentions may be assigned for certain rule infractionas
determined by the Administration and may result in Disciplinary Probation
and/or other consequences.

EATING FOOD/GUM/DRINK

Food/gum/dink fines may be given to a studemytimehe/she i$n the school buildingoutside of the cafeteria,
andbefore and after schooChewing gum at any time is not permitted. Water bottles or any other form of
liquid beverage are not permitted outside the cafetBefore and after lunch, sealed cold #rottles must be

kept in zipped book bagsstudents who violate this food/drink/gum policy face the following penalties:

All food/drink/gum fines are $10.00 each. On the fourth and for any additional offense during the school
year, the paalty includes a three-hour detention, which holds a additional $25.00 fine. Cardinal
Newman believes that a studed constant disregard of any school policy warrants a more serious
consequence.

Any student who has unpaid foodftk/gumand/or @tentionfines will not be permitted to take semester or final

exams (or receive an exam exemption) until the fine is palsb, the parent of a student owing fines will be
blocked from accessingetClassroom
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DEANSODETENTIONS / 3-HOUR DETENTIONS

Students are assigned a detention at the direction of the Dean of Students. Students will be given a minimum of
24 hours notice prior to their detention.

The Dean notifies the student of the time he/she will be serving detentiothdtstiderts responsibility to

inform parents, arrange for transportation, and to serve the assigned det&wtention times will not be
changed except in cases of emergency; the@hgltent or guardian must notify the Dean of each individual
emegency. A detention may be rescheduled only once; failure to serve a rescheduled detention may result in
additional consequenceShould a rescheduled detention be missed due to an absence or early dismissal from
school, the student must return to schaith a doctoés note for the absencefFailure to provide such
documentation will result in additional consequences.

During a Deafs Detention, students mag assigneavritten work to be completed during the allotted time.
During a3-hour Ddention, students are required to complete three hours of school work and/or may be assigned
written work. Any student serving a thrd®ur detention will be charged a fee of $25.00, due by that detention,

to help defray the costs of supervisioAny student who has an unpaid fine will not be permitted to take
semester or final exams until the fine is paid.

Failure to serve a Deafs Detention will result in a 3hour Detention. If a studentis in a position taeceive
afifth Dean&s Detentionin a semester, he/she will automatically be given at®ur Detention.

SUSPENSION

Suspension is a disciplinary penalty that requires a student to be absent from classes for a specific period of time
as determined by the AdministratioA suspendedtadent may not attend school or any school function,
including afterschool activities or sports, until the suspension is liftéahlation of suspension policies will

result in additional suspensions or expulsion.

Prior to the child serving the suspeansithe childs parents will be notified by a DeaBhould the student miss

tests, projects, etc. during the suspension, a grade of zero will be given for all work misséxhce a student
receives a third suspension in a given year, he/she may be ask#gtitaw from the school.
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Reasons for incurring suspension include, but are not limited to:

Failure to report to the Dean when directed to do so by a teacher or administrator.
Fighting or violence on campus or in the vicinity of Cardinal Newmagyh ISchool.

Possession or use of drugs and/or alcohol on school property.

Inappropriate use of computers/Internet, on or off campus.

Proceeding to the student parking lot without a pass from the@®@xifice during school hours.
Involvement in a foodight or riotous behavior.

Truancy.

Gross insubordination.

Violation of the Sportsmanship Policy and Code of Conduct.

S@ "o aoo0 Ty

Other situations may arise which are deemed by the Administration to be serious enough to warrant
suspension. At the discretion of th Principal, an alternative punishment to suspension may be issued
instead.

DISCIPLINARY PROBATION

Students with serious or chronic disciplinary problems will be placed on disciplinary probation at the discretion
of the Administration.The school Admiistration will notify the parents that the student is at the-todaist step

before being asked to withdraw from Cardinal Newman High Schibalstudent commits any serious offense
while on disciplinary probation, i.e. fighting, truancy, vandalisim, @ continues to exhibit a chronic pattern of
misbehavior, the student may be asked to withdraw immediately from school.

EXPULSION

Expulsion is defined as a studénimmediate withdrawal from schodReasons for incurring expulsion include,
butare not limited to:

A. Willful viol ation of disciplinary probation

B. Possession, distribution, and/or use of drugs/alcohol on school property or at anysponhsored
activity

Possession of a weapon (any item whose purpose is to harm something or someone)

D. Other infractions which are deemed by the Administration to be serious enough to warrant expulsion

O

EXTRAORDINARY EXCLUSION

A student of Cardinal Newman High School understands and agrees that the school reserves the right to exclude
him/her at any timé his/her conduct, attitude, or academic standing is regarded by the school Administration as
undesirablelt is understood and agreed that Cardinal Newman Highdgarany of its administrativafficers

or faculty, shall not be liable in any way vibaever for such exclusion.
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HAZING/HARASSMENT/BULLYING

Hazing, harassment and/or bullying in any form are strictly prohibited. Cardinal Newman teaches
fundamental values of loyalty, responsibility, mutual respect, and common courtesy. Conducts that deny
student their right to be treated with dignity are not tolerafsuly breach of this regulation is considered
serious and merits serious punishmentAny threats or allusions to such intimidation are intolerable and will
be dealt with accordingly. Sdents involved in an incident of hazing, harassment and/or bullying may also be
required to participate in conflict resolution through the Guidance Department.

Hazing
Hazing refers to any activity that humiliates, degrades, or risks emotional or pthaiogl as a

requirement to join or maintain membership in a group (StopHazing.org, 2005). This includes but is not
limited to team, club, and class initiation rites and practical jokes.

Harassment
Harassment includes words, gestures, and action thaitemdoy, alarm, and verbally abuse another
person. Examples of harassment include but are not limited to the following (Shaughnessy, 2005):

Telephone calls made with the purpose of legitimate conversation

Insults, taunts, or challenges

Repeated, anonyous communications at inconvenient hours or in offensive language
Alarming touching

Any alarming conduct that serves no purpose

Sexual comments, touching, innuendos, invitations and/or requests for sexual favors.

2 e

Bullying
Bullying, another form of haras&nt, involves the use of force to hurt, threaten or reject another person.

It may be covert or subtle and does not necessarily require physical contact. Exclusion and ignoring
another student are included in this category (Shaughnessy, 2005).

Thefollowing is the Diocesef PalmBeachstatement on bullying

Anti -Bullying Policy

Cardinal Newman High School is committed to promoting a safe, healthy, caring, and respectful learning
environment for all its students. As such, bullying is strictly protdtared will not be tolerated. Therefore, this
policy prohibits any unwelcome verbal or written conduct or gestures directed at a student by another student that
has the effect of:

1. Physically, emotionally, or mentally harming a student;

Damaging, extortingr t aki ng a personds personal property;
Placing a student in reasonable fear of emotional or mental harm;

Placing a student in reasonable fear of damage to or loss of personal property; or

Creating an intimidating or hostile environment that substantiatiyt er f er es wi t h a st u«
educational opportunities or the Catholic mission of Cardinal Newman High School.

a kN
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I.  Definition
a) Bullying may involve but is not limited to: teasing, nagadling, slurs, rumors, jokes, false
accusations, intimidation, stalkingnmendos, demeaning comments, pranks, social isolation,
gestures, cybdpullying, or other verbal or written conduct. Cwedlying includes the
following misuses of digital technology: teasing, intimidating, or making false accusations about
another stuent by way of any technological tool, such as sending or posting inappropriate email
messages, instant messages, text messages, digital images or website postings (including blogs
and social network sites.)
b) This definition includes students who either dilg engage in an act of bullying or who, by
their behavior, support another studentds a
I. Scope
a) This policy prohibits bullying that occurs either:
i.  On school premises before, during, or after school hours;
ii. On any bus or vehicle as part of aonool activity; or
iii. During any school function, extracurricular activity or other scispoinsored event
or activity.

Il Reporting Complaints
a) Each student and parent has a duty to report any bullying to the school immediately. If a student
experiences (or parent witnesses or learns of) any incident of bullying, the incident must be
promptly reported to the school principal. The principal will provide the student/parent with the
Bullying Complaint Report Form which must be completed, dated, and signebeby t
complaining party so that the school may initiate further inquiry, when appropriate.

V. Disciplinary Action

a) Any student found to have violated this policy may be subject to appropriate disciplinary action,
which may include: temporary removal from thessk@mom, loss of privileges, detention,
counseling, parent conference, suspension, expulsion, and/or notification to appropriate
authorities. The disciplinary action may be unique to the individual incident and may vary in
method and severity based upoathpr i nci pal 6s di screti on.

b) False reports or accusations of bullying also constitutes a violation of this policy and may
subject the offending party to appropriate disciplinary action.

- A
Alt is al most
gentleman to say that he is one wl
never inf

John Henry Cardinal Newmatr
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DISTURBANCES

Fights and/or violence will not be tolerated. Any pargnvolved in a fight (regardless of who started it) on
school grounds, or in the general vicinity of the school, will be suspended for at least one day. In addition, the
students will be required to participate in confliesolution sessions as arraddmy the Guidance Department.

HALLWAY BEHAVIOR

Students are to conduct themselves in an orderly manner in the halls and stairwells at aRtimaag,
shouting, whistling, fighting, and any other form of disturbance are out of order.

STUDENT IDENT IFICATION CARDS

Student Identification Cards must be carried uport®person at all times during the school dayso, the
Student I.D. Card is required for all school functioRsilure to present the Student I.D. Card upon request by
school personnevill result in a consequence for violation of the school I.D. polidye defacing of any Student
I.D. Card is a violation of school policy. Itis the studsmésponsibility to immediately report a lost, stolen, or
damaged card to the Dean of Studert replacement fee will be charged.

SPORTSMANSHIP POLICY / CODE OF CONDUCT

Parents, studerspectators, studesathletes/participants, and guests of the members of the Cardinal Newman
family are expected to maintanespectful demeanor at all athletic evenBardinal Newman encourages
participation and support of our athletic teatiée expect those who represent Cardinal Newman to promote a
healthy, competitive atmosphembile displaying appropriate sgemanship and respedtiolation of this code

of conduct as determined by the Administration and/or the Athletic Director may result in suspension and/or loss
of the privilege to attend school evenBy; signing the Cardinal Newman High School Emergénfryrmation

Card, required upon enrollment, parents/guardians agree to the terms of this code of conduct.

SMOKING
Students are not permitted to smoke on school grounds or at-sglooalored eventdNo cigarettes or tobacco
of any kind may be carrieah onés person at school or school sponsored evénitsal offenders will incur a
oneday suspension and a disciplinary letiéa second offense occurs, the student will be fined $100.00 and be
suspended for a minimum of three days. Students dwelthe campus grounds after arriving in the morning,
and are found to be smoking, are subject to the same disciplinary action as a student found smoking on school
grounds.
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POSSESSION OF WEAPONS OR OTHER DANGEROUS OBJECTS

Cardinal Newman High School eserves the right to search the campus for weapons or other dangerous
objects. This search may be conducted by a member of the Administration, law enforcement, or by a
professionally trained K-9 unit.

It is prohibited to possess, display, store, or nggpaysical or material object on school grounds, or any school
sponsored activity, that could be used to harm another pees@m the mere allusion to possessing a weapon
(including arfitoy weapor) will be treated in a severe manneéxny student who \alates this policy may be
asked to withdraw or be expelled from Cardinal Newntaach case will be handled on an individual basis by
the schodls Administration.

DRUG/ALCOHOL USE AND ABUSE POLICY

There exists no expectation of privacy in any studefd book bag desk, locker, car, cell phone, or any
other belonging. Students themselves are subject to search at any time while at school or attending a
school sponsored function. This search may be conducted by a member of the Administration, law
enforcement, or a professionally trained K-9 unit. Also, students are expected to follow the directives of
the campus security guard and to cooperate with his/her instructionsNo probable cause or suspicion
need precede any search. Enrollment and study at Caml Newman High School is preconditioned upon
acceptance of this rule.

The presence of any Cardinal Newman student in any narcotic or drugged state at any school activity or event on
or off campus is forbiddenAny student notoriously involved with the@and/or possession of drugs at any time
off school property is ipso facto liable to extraordinary exclusion, as described earlier.

Alcohol consumption under the age of 21 is illeg@he use and/or possession of alcoholic beverages by a
Cardinal Newman High School student on the school property or at any school event is strictly forbidden.
Students may be subject to randaapholbreathalyzer testing.he presence of any Cardinal Newman student

in anystate ofntoxication at any school diwity on or off campusis strictly forbidden.Failure to observe either

of these regulations merits severe punishment, including expulsion.

The use and/or possession of prescription or ngprescription narcotics or drugs by a Cardinal Newman
student onthe school property or at any school event could result in expulsion with the matter referred to
law enforcement. Disciplinary procedures will be rendered on an individual basis Any student found to
be distributing alcohol/drugs on school grounds or aa schootsponsored event will be expelled and the
matter referred to law enforcement.
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PUBLIC DISPLAYS OF AFFECTION
Inappropriate public displays of affection are not permitted on school grounds.
FIREWORKS
The possession or use of fireworks (or amyilar devices) jeopardizes the safety of the student and others.

Accordingly, the possession or use of fireworks (includistjmk bombs) in school or at any school associated
activity is strictly forbidden.

PETS / ANIMALS
For purposes of generaldith and safety, pets and/or other animals may not be brought onto campus at any time
without the explicit permission of an administratististreatment of any animal, whether in a laboratory situation

as a living or preserved specimen, or as a naturdbregf the scho@ campus, is considered a serious offense
and will be dealt with on an indiviélibasis by the Administration.

REPORTING AFTER SCHOOL
Teachers, for academic and/or disciplinary reasons, may ask students to report afteFaghedb report to a
teacher is a serious offense and may incur a referral to the Dean of Stli@@ate on the part of a student to
report to the Dean of Students when directed to do so renders him or her liable to suspension.

CARDS AND GAMES

Cards andgimilar games may not be played at any time during the schodl daylaying of electronic games in
any form is prohibited during the school dalaying games on computers is prohibited, unless specifically
permitted by the instructor at that pointtime. Gambling in any form is strictly forbidden.

MAGAZINES / NEWSPAPERS
Newspapers & magazines not directly related to a specific class assignment are not to be brought into the school.

FORGERY / DECEPTION

Forgery is considered dishonest and form of deception. Also, any other form of deceit or misrepresentation,

including the presentation of falsified information, will result in eithet@@r Detention or a suspension, to be
determined on an individual basis.
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RESPECT FOR PROPERTY / THEFT

All property on the campus, indoors and out, should command the full respect of the studeviahddiism of

any sort will result in appropriate punishment, including suspension or expufsemtdition, restitution must be

made monetarily or thugh service to the school. If a student should happen to damage something by accident,
he/she should report it to the teacher or office immedia&itlydents are to keep all areas throughout the school,
such as homerooms, hallways, desks, and bulbetamds, neat and orderly.

Any student found violating the security of another stu@idotker, tampering with the property of anyone, or
found to be in unauthorized possession of an&haroperty (including school property) will be subject to
seriousdisciplinary measures, including expulsion.

LOCKERS

Lockersare assigned at the beginning of the school year by the homeroom t&zméination locks must be
purchasedrom the school Student lockers are the jerty of the schoolThe school Administration reserves
the right to inspect student lockers at any tirbeckers should be kept locked at all times and students should
not reveal the lock combination to anyorfeilure to maintain a locked locker will result in disciplinary
action.

Money or valuables should not be left in the lockarckers should always be ne&tothingmaybe attached to
or hung on the inside or outside of the lockK€his includes such things as posters, photos, sticketsotaer
similar items.

Interference with another studéntocker is a serious offense against that sté@laghts, rendering one liable to
disciplinary action.Any damage caused by misuse or abuse will be charged to the students responsible.

Studens may go to their lockers at the change of classes or duringneiightte break. Students are not
permitted to use their lockers while class is in session without obtaining a pass and permission from the
homeroom teacher or an administrator. Any locks oritems remaining in lockers following dismissal on the
last day of the school year are considered abandoned and will be removed.

BOOKS /BOOK BAGS/BACKPACKS
All texts are rented by students for their use during the schoolBeaks are to be keptigood conditionAny
interference with the books of another studantluding theft- is considered a serious offense rendering the
student liable to disciplinary action.
The exteriors of studentbook bagsshould bedevoid of writings, and drawings; messages and graffiti, or

advertisements not related to Cardinal Newman The Administration may choose to confiscatelaogk bag
displaying inappropriate materiaBook bagsare subject to being searched by the Administration.
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CAMERAS /AUDIO DEVICES/ELECTRICAL EQUIPMENT

No digital cameras, electronic games, video canmex@sfders or laser pointease to be brought to school.
Audio devices such as MP3 playgPods or similar entertainment equipment are not to be used dschapl
hours. All such items must remain powere€off in the backpack or locker throughout the school day.If
confiscated, the item must be picked up by the parent from the Dbarstudent may also receive a disciplinary
consequence.

CELL PHONES

Cell phones may not be used in any way during schobburs or at any time in the Media Center. Cell

phones brought into the school building must be poweafédnd remain stored in the studé&tiook bagat all

times during the school dayCell phones are ot to be visible or carried on onés person Therefore, cell
phones may not be used for photographic andd®o graphigurposes.

No harassment or threatening of others via the cell phone is permitted.

Cell phones may not be used for game playingriet or email access, text messagiigyittering,gambling, or
making purchases or sales of any kind.

Failure to adhere to the above policies will result in seriousnd escalatingconsequences, as determined by
the Dean. In addition to disciplinary action, the phone will be confiscatedchecked andreturned only to a
parent.

Should a legitimate need arise during the school day, office phones may be used to contact a parent once
permission is granted by office personn&tudents who become ill duririje school day are to follow the
procedure for contacting a parent, outlined inHealth Servicesection of this handbook.

OTHER OFFENSES

Dishonesty, deceptive behavior, immoral conduct, insubordination, and disrespect are major offenses
against Christian morality and will not be tolerated by school officials. Violations of this nature will be
treated as serious offenses entailing suspension or expulsioAny offense which, in the mind of the
Cardinal Newman Administration, fails against the spirit and philosophy of the school will be treated
accordingly.

4 A

fAVirtue is its own reward, and bring:
with it the truest and highes
pleasure 0

John Henry Cardinal Newmar
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CHEATING AND OTHER ACADEMIC IRREGULARITIES

The Honor Code Pledge, its explanation, procedures, and sanctions for violations are outlined below. The
studends signature of acceptancetoth e pl edge, as wel | as the pnagheent sé
Emergency Card to be kept on fil&eachers may, if they choose, require students to sign the pledge on any
assignment.

HONOR CODE PLEDGE

As a member of the Cardinal Newmamuuunity, | pledge to be a person of integrityill neither give nor
receive unauthorized assistance in any academic exercise.

EXPLANATION OF THE HONOR CODE

Cardinal Newman High Schdslmissiornis to educate the whole person: body, mind, $pirit, according to the
gospel values of Jesués a Catholic high school, Cardinal Newman strives to uphold Christian values and to
embody our mission statemenResponsibility, respect for self and others, regard for the welfare of the
community, pide in accomplishments, and the rights of everyone, involve each of us being persons of integrity
whose actions demonstrate this commitmefity actions,which disregard honesty, whethatentional or
unintentionaldiminish the integrity of both the individual and the communioreover, such actions do not

give the teacher the opportunity to evaluate the student fairly or offer assistance when it is hegedso

deprive the student of a valid learning experiemhéh is crucial to educating the whole person.

In certain academic situations, behaviors may arise that do not comply with the instructions of the teacher,
therefore disrupting the testing or evaluation proc&s:hAcademic Irregularitiegall within the bounds of

Honor Code violationsThese behaviors include, but are not limited to: unauthorized talking, regardless of the
content; moving from the seat/desk without permission; other blatant disregard for written or verbal instructions
during testingor similar academic situations.

While a member of the Cardinal Newman community, each student is expected to conduct himself/herself with
integrity and to uphold the Honor Code. Though not exhaustive, the following represent examples of actions
which violate the Honor Code:

1. Cheating: Copying work or giving your own work to another; unauthorized use of study aids or
collaboration during testing; obtaining or distributing copies of testing materials; giving or receiving information

regarding a test befe, during, or after the test.

2. Plagiarism: Representing otherfdeas or expressions, whether published or unpublished, as your own
without proper citation of credit.

3. Falsifying data /citations: Buying, selling, giving, or receiving term papemtabooks, or the like, from any
source, including the Internet.
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4. Fabricating academic documentation(e.g., letters of reference).

5. Abuse of Media Center privileges:Defacing books or other library materials; failing to return overdue
books, thus dariving others of their use.

6. Purposeful destruction, theft, or misuse of electronic mediékcomputer hardware or software).

7. Lying to an administrator or teacher during investigations of academic dishonesty.

PROCEDURES/ SANCTIONS FOR HONOR CODE VIOLATIONS

In issues concerning the Honor Code, the teacher will initially speak with the student to ascertain the facts. The
details of this conversation, as well as the facts which are discussed, will be reported in Alitingterials
pertinento the situation will be given to the Assistant Principal for Student wif®will meet with the student

to make a determination regarding the upholding of the Honor Code Plédgjéhis meeting it is determined

that the student has violated the HoGode, the appropriate remedies appiolations will be reviewed at the

weekly Administration/Guidance/Ministry meeting.

While a student at Cardinal Newman High School, in cases where it is determined that a student has violated the
Honor Code, the ftowing will apply:

1. For afirst offense, the student receives a zero on the assignment with no opportunity fouumaKkée
studenss parents/guardians are advised that the student has violated the Honor Code.

2. Forasecond offensgall as in #1 aboveys a oneday suspensionn addition, the student must relinquish
any/all leadership positions (e.g., class or club officer, athletic captain) for a period of one calendar year from

the date of the second offense.

3. For athird offense, all as in #1 abovyeplus a fiveday suspension. In addition, the student is henceforth
ineligible for any leadership position while at Cardinal Newman.

4. For afourth offense, all as in #1 above, and dismissal from Cardinal Newman.

a A

filt is often said that second thought
are best. So they are in matters of
judgment but not in matters of
conscienceé

John Henry Cardinal Newman

& /)
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10.

11.

GENERAL REGULATIONS

CARSAND STUDENT PARKING

Students who drive themselves to school are required to park in the student parking lot. Since students are
forbiddento parkoff campus, Cardinal Newman High School assumes no responsibility for the health and
well being ¢ students who violate this policy.

The privilege of parking in the student lot is contingent on the student signing the parking lot contract.

Students are forbidden to parkthechurch parking lot.

There is a $150.00 charge for parking inghedent lot. This parking fee is used to supplement the cost of
security and lot maintenance throughout the year.

Cars must be registered in the OffmfeStudent Life. Any car thatis parked in the student land isnot
registered with taDeanwill be towed away at the owrisrexpenseOf course, owners are encouraged to
lock their vehicles and keep any valuables hidden.

Loitering/tailgatingis not permitted.

Students may not go to their cars while class is in session

Although secuty is provided, the school assumes no responsibility for car damages on or off school
property.

Students are expected to follow the directives of the campus security guard and to cooperate with his/her
instructions.

Students who endanger others by iogar use of their vehicles, to include transporting a student on the
outside of the vehicle, may be denied parking privileges and will be subject to additional consequences.
Speeding or driving recklessly on school grounds, in the vicinity of the caoatsany schoetonnected

event will not be tolerated and shall be dealt with severely.

All no-parking areas must be free of cars.
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GOVERNMENTAL INVESTIGATIONS

The school will make all efforts to cooperate with any local, state, or fédeeatigators or law enforcement
officers that contact the school in the course of any criminal investigation. Unless directed by an investigator or
law enforcement officer to the contrary, the school will attempt to notify the parents of any studbnhtsbag
interviewed in the course of a criminal investigation on the school premises. The school will attempt to have a
school representative present during such an interview where it is possible and permissible. There are times,
however, when in the cose of a police investigation it is not possible to contact parents ahead of time.

OUTSIDE PARTIES

Cardinal Newman High School does not sponsor, oversee, or in any way control parties or social functions
at private residences. Schootsanctioned events are specifically identified in this Handbook or are
identified as such in written notices generated and distributed by Cardinal Newman.Parents, by
executing the acknowledgment of receipt of this Handbook, hereby release Cardinal Newmétigh
School, the Diocese of Palm Beach, and their corporate members, employees, and agents from any claims
or liabilities that allegedly arise from or are related to attendance at parties or social functions at private
residences or from attendance at funtions not sponsored by Cardinal Newman High SchoolStudents
engaged in conduct that is contrary to the mission and philosophy of Cardinal Newman High School will

be subject to disciplinary action regardless of whether the conduct occurred at a Schesanctioned
function.

ASSEMBLIES

Students move to all assemblies in an orderly manner at the direction of their class teachers or moderators, and
unless otherwise instructed, are to remain in their assigned appgeciation of the assembly is shown by
attention and polite applausé&eturn from assemblies is at the direction of the teachextbooks and other
materials are to be left in the classrooms.
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RELIGIOUS EXPRESSION

The school day is officially begun with a prayer broadcast over the Pt&rsyeachers begin each class with a
prayer. Faculty, Staff, Administration, and Students gather for Liturgy on major feast Bagé grade level
celebrates an individual atlass Liturgy at the beginning of the school ydaraddition, studentsasticipate in
prayer services during various seasons of the liturgical calebady. Liturgy is held during the second period

of the rotating class scheduleconciliation is available each school day by student request, and during Advent
and Lent though all Religion classe3.he school chapel is open for personal prayer and reflection each morning
from 7:15a.m.- 7:40a.m. Adoration of the Blessed Sacrament is offered periodically throughout the school
year. Masses are held periodically for oarious athletic teams at theo a ¢ regeiest8 A parent prayer group
meets each Tuesday at 8:00 a.m. in the school ch&mhpus Ministry also offers a variety of-atthool
assemblies featuring presentations and performances by Cahalitian artists or speakersll students are
invited to participate in the annualalkfor Life in Washington, D.C. each January.

Both the Chaplain and Campus Minister are available to speak with individual students seeking spiritual
direction.

RETREATS

Every student has the opportunity to participate in retreats during the school year. Campus Ministry offers
freshmansophomorgandjunior class retreats during the first semesg&tudents are invited to participate in the
Emmaus Retreats offerémlthe junior andseniorclasses.These retreai@re intended tbelp studentsecognize

that Gods love is reafor them,and that if they allow Christ into their hearts, the invisible becameisand
effective In additionseniorshavea class retreat to help them with the transition from high school to college. A
retreat for Extraordinary Ministers of Communion and Lectors is offered once a year for all students serving in
this ministry.

In conjunction with the retreat program, thare ways students can express their faith commitment and explore
their spiritual journey within the arena of Campus Minist®pportunities include becoming an Extraordinary
Minister of Holy Communion, Alter Server, Lector, Cantor, and Sacristan.

N

Stucdents with musical and vocal talent are encouraged to participate

in the many opportunities available to them in the Music Ministry 11T0 holy people the very name
Jesus is a name to feed upon

name to transport. His name ca
Department, and Student Government work together to address the raise the deadrad transfigure

pastoral needs of all students and facultpll students are and beautify the living.
encouraged to participate in the work and service of Campus j54n Henry Cardinal Newmar

Ministry. \ j

Department. The School Chaplain, Campus Minister, Religion
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STUDENT SERVICES
BOOKS /BOOKSTORE
The Bookstore ispen before and after school to supply u d textbtok n@eds

Cardinal Newman High School will provide each student with their textbooks on their first day of class. Each
student account will be charged a $375 book fee. Belotharesage policies

1. Students are responsible for ttege and security of their textbooks.

N

Students are required to bring their books to class as there will be periodic book checks, including
inspections for misuse.

3. Students may not write in their textbooks.
4. Students are permitted toiterin their norreusable workbooks.

5. If the condition of a returned book drops two grades, based on the inspection rating system, the student
will be charged the price of a new book.

6. If astudent does not return his/her book at the end abilnese, or if there is evidence of the book being
misused, i.e., unacceptable language, graffiti, cover or binding destroyed, etc., the student will be
required to sign a lost or damaged book form and their account will be charged for the price of a new
book, regardless of the grade or initial condition. Copies of the form and an invoice will be sent to the
parents.Grades, report cards and transcripts will be held for those students with outstandifegebook

7. The book fee must be paid in order éostudent to receive his/her books.

8. Book orders may be placed for studemts would like to purchase additional textbooks.

9. Found textbooks may be returned to the Book Store, where claims for lost textbooks may be placed.

10. There will be disciplinary@nsequences for any student found to be in possession of a book belonging to

another student, or any book that has an altered inventory number.

LOST AND FOUND
All items found in the school are placed in the Lost and Found Department, located ienthed Office.

Students should check the Lost and Found Department before claiming that a missing item has beégmestolen.
school assumes no responsibility for any item that is lost, damaged, or stolen.
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CAFETERIA

The school cafeteria provides foahdce for students during their lunch perio@gth hot and cold lunches are
available during the three lunch periodsmicrowave oven is available for those students who wish to use it.
All food and drink is to be consumed in the cafetekiayone mnsuming food or drink outside the cafeteria

will be subject to a food fine.

Students are required to be in the cafeteria during the lunch p&tadents who choose to go to the Media
Center are responsible for signing in and are to sit in an arggmdtsi by the media specialito student may
go to the Media Center after the lunch period has been in session for 15 mBiutsnts may not leave the
Media Center to go to lunch.

Eating in the cafeteria is a privilegEailure to comply with potiies of etiquette and behavior will result in a loss

of this privilege. Students are to maintain the good order of the cafeteria and to observe proper forms of
etiquette.After finishing lunch, the student should clear his or her table, place the atlaiobts right position,

and deposit all waste paper in the proper receptasteslents may not leave the cafeteria without the permission

of the cafeteria procto student who initiates a food fight will receive a minimum of a &lay suspension.

GUIDANCE DEPARTMENT
(561)6836266 ext. 1028

The Guidance Department offers its services as an integral part of the educative program sponsored by the school.
The Department assists the students individually in their-glaahing, decisioimaking, and pesonal
development, through counseling, and collectively, through the various programs it spbmsadidition, the

Guidance Department administers standardized tests on each grade level and assists in the interpretation of these
testsresults.

The Gudance Department posts available jobs in the local commuSttydents are encouraged to work no
more than 15 hours per week, however, in order to maintain a healthy balance between work and studies.

To promote the effectiveness of their efforts, celms often consult with teachers, parents, administration, and
other significant parties in the lives of the students. All appointments are made through the guidance counselor in
the guidance office located in the first floor of the South buildifbis is done before school, during eight

minute break, or after dismissaCounselors see the students throughout the day@pairdments may be
canceled by the classroom teacher for academic reasons and/or abuse of scheduled appointment times.

The school mploys a licensed psychologist, Dr. Liz John&Widlansky. All referrals to Dr. Johnsame made
through the studemst Guidance Counselor.

If a student is absent for two dayslessdue to iliness, parents or the student should contact a fetilmenor

email teachersoncerning work that will be misse&arents whose child will be out of school ttereeor more

days should call the Guidance Department concerning the work the child is missing. If a student is absent for an
extended period adfime (more thantwo week$ with a doctoss excuse, parents should contact the Guidance
Department to arrange for a homebound teacher through the public school system.
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COUNSELING SERVICES

Personal counseling is either student or counselor initiatedaked place at least once a year. Group
counseling, which is initiated by either the parent or the counselor, can help the student beabraetsdlf In

addition, academic counseling is available in a variety of ways. The counselors work wittssindefaculty

on appropriate course selections for students while in high school as well as working with students and parents on
the college admissions process. Various computer software, written materials, and career testing are available to
guide the tudent in decision making concerning future goalse Guidance Department hosts several evening
sessions for pants, including a financial aorkshop. All Junior and Senior parents are invited to attend a
college information session. The Guidance &tpent also hosts an evening for Freshman and Sophomore
parents to discuss academics, transcripts, college/career direction and other pertinent topics.

SEXUAL OR PHYSICAL ABUSE

Students or parents who have suspicion of any form of sexual or physisalksfiould immediately report this to

a member of the Cardinal Newman faculty or st@frdinal Newman follows the state and diocesan regulations
and procedures concerning the reporting of suspected sexual or physicaldbossan policies can be fadin
onthe Diocesanveb-site, http://www.diocesepb.org

Florida law provides that any person who knows or has reasonable cause to suspect that a child is abused by a
parent, legal custodian, caregiver, orothespern r esponsi bl e for the childbs w
the Department of Children and Families (DCF). Cardinal Newman High School will cooperate with all child
protective investigations by DCF or the local law enforcement agency.

Child protecive investigations by DCF or local law enforcement agencies sometimes include interviews of
students at school andagnoccur without advance noticVhen it is reasonably possible, Cardinal Newman

High School will seeko notify the parents that their tdhihas been asked to participate in a child protective
investigation. Cardinal Newman High School will also request the presence of a school staff member during
investigative interviews on school property. However, please note that under Florida Laand®oEal law
enforcement have the discretion to conduct unannounced interviews and to disallow school staff member
presence during there interviews.

FLORIDA BRIGHT FUTURES SCHOLARSHIP PROGRAM

Money is available to students attending Florida collegibsse scholarships are known asABrght Futured
scholarshipsStudents are encouraged to check with their guidance counselor to see if they are eligible for these
scholarships which have course, GB&mnmunity serviceand test requirementsvailable money varies from

year to year, depending on state fundifgurther information on scholarships may be obtained from the
Guidance Department
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STANDARDIZED TESTING
The Guidance Department arranges for standardized testing to be administered lewgraddollows:

Grade Nine: Explore (ACT)
Grade Ten: PLAN
Grade Eleven: PSAT / Career Assessment Test

The College Boards (SAT and ACT) are administered on certain Saturdays throughout the schablegear.
tests are recommended for both junems £niors. Students must register for the SAT and/or AREgistration
materials are available in the Guidance Department. The testing code assigned to CNHS iSi0d&35.may
register odine as follows: ACTwww.act.org SAT: www.collegeboard.org

COLLEGE REPRESENTATIVE S
Junior and Senior students are encouraged to make appointments with the visiting representatives of colleges
that they are interested in attémgl Students are required to sign up at least one day in advance of the
scheduled visit. Students are limited to attending no more than two visits a day and a total of five per week.

PALM BEACH COMMUNITY COLLEGE DUAL ENROLLM ENT CREDIT

Any sophomore ljnior, andseniorstudent interested in attending Palm Beach Community College and earning
college credit, please see the Guidance Department for qualifying ddthitsis a tuitionfree opportunity.
Credit earned through Dual Enroliment courses maybeosubstituted for high school credits in courses
mandated by Cardinal Newman High School for graduation.

TRANSCRIPTS

Students may obtain transcripts by filling out the appropriate form found in the Guidance Cautér.
transcripts are needed forlege applications, scholarships, and summer programasscripts will be furnished
free of charge. Please allow a minimum of two days to complete the above mentioned process.

Any reported ACT or SAT score will be recorded on the stusléranscript. A parent may make a written
request to have scores removednce removed, the scores may not badéed; the removal is considered
permanent.The scores are removed in total, not with school specific determinRéguest forms for grade
removal maybeobtained from the guidancewunselor

COURSE CHANGES
Students are advised to think carefully before choosing their courses for the comirigayeats are asked to
sign the student course request sheet indicating their approval of the=stadeigs. Upperclassmen receive
priority in scheduling.Since offerings are dependent upon, among other things, student selection, in order
to be fair to all, students will not be allowed to change classes after the first week of each semester.
Changes are nautomatic; rather, they require the approval of both the guidance counselor and an administrator.
Exceptions are made for the following yamg elective classes that meet after school: Chorus, Color Guard,
and Jazz Bandln these select classes, stnts have until the second week after their initial class meeting to
drop/addduring the first semester only
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HEALTH SERVICES

Any student who is too ill or fatigued to follow the school program must return hstadents who becomeill
must first secte a pass from their teacher and then report to the Central OS8i®ool clinics, by law, are
centers of first aid only and may not provide any medication, including aspliruor first aide issues will be
handled in the Central OfficeStudents mya not solely rest in the clirimom. Students who are mildly
indisposed may return to class; thosable to attend class must return homestudent must secure parental
/guardian permission before he/she may leave cangiudents are not to mé&e this phone call on their own
Once approval is given, the student must leave campus through ths Défgce. A student will not be
allowed to return to schoolthat day for any reason Students who exhibit signs of a contagious disease or a
tempergure above 99 Bwill be sent home to the care of the guardidine nurse will notify the guardian in
these cases.

When it is necessary for students to tpkescription and non-prescription medications during school hours,
students are required to britige medications to the Central Office, where they will be kept in a locked cabinet.
The medications must be accompanied by the Cardinal Newman Medication Form, which is signed by the
students physician. This form will indicate the type of medication, dsage, method, and time/frequency of
administration. In addition, the studemstparent or guardian must countersign this foltrthe proper time, the
student is to come to the Central Office to-selminister the medication under the supervision oéetral
Office personnel.

Medication of any type, prescription or nonprescription, may not be keptin a school locketyook bag or
carried on ones self. The only approved exceptions are hand held respiratory inhalers and epiens. Both
the respiratory inhalers and epipens must have the type of device and the appropriate dosage listed on
the medication information sheet. All required paper work must be completed and on file for these
medications. The type of inhaler and strength of dosage must be fite with the Central Office. Both
prescription and non-prescription medication must be in the original container and have current
expiration dates. Students taking norrprescription medication must follow the manufacturers guidelines
for dosage.

Somestudents may require medical treatments on a regular basis, such as blood sugar mobDitdvite
students may keep blood glucose monitoring equipment and food on their person in order to control their blood
sugar appropriately and prevent complicagiorStudents with insulin pumps may adjust their insulin dose as
needed. Other treatments, however, nalgt place in the nursing office, where proper disposal of hazardous
materials can take placall medical devices with needles syringeanust be tored in the medicine cabinet in

the Central Office. All medical conditions should be reported in confidence to guidance or the school nurse to
ensure the health and safety of the studeledical issues are decided upon by the Principal and schoobmurse

an individual basis, after consultation with the stugahdctor. The transfer between students of any form of
medication or medical device is prohibited and will result in disciplinary action, including expulsion.
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MEDIA CENTER

Students are encaged to use the media center and are entitled to borrow books and otheStugltiatsnay
use their student ID to check out materiég$udents must sign in adit wherthey engr and leave the media
center. No student will be admitted duringads time without a pass from their teacher.

The Media Center is open from 7:@0m.to 6:00p.m. on regular school days, amatil 2:00 p.m.on early
dismissal days.

Students are welcome to come to the media center before school or after Shiagalre tosign inbefore and
after school to gain admittance they are to sign out upon exiting After school, students enter and exit

through the front (West) doors.

Disruptive students will be asked to leave the media center. At no time, including before and after school hours,
are cell phones permitted to be used in the Media Center

Students may come toghmedia center during lunclstudents should eat lunch firdtlo student is excused to
leave the media center until the bell ringéo food or drink is allowed in the media center

An independent study section is designated for those students unagiszhiyea teacher during the school day.
Students must have a pass from their classroom teacher to be admitted, and students must come with an
assignment.

Computers are for academic use oo games of any kind are allowed on media center computers.

Students entering the Media Center with classes are to leave book bags in the classroom.

CIRCULATION PROCEDURE

Most materials may be checked out for a-tmeek period.Periodicals and audiovisual materials may be checked
out overnight and are due th@léwing morning before the first bell he fine for overdue books is ten cents per
day. The fine for overnight materials is $1.00 per d&udents with excused absences are not charged.

SCHOOL RINGS

Students desiring school rings are measured gdin@ sophomore yeaiformation regarding school rings
may be obtained from tHeean Marikay Gomez.
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ACTIVITIES

An important part of the highchool experience is the participation with fellow students and faculty members in
activities of personal terest and developmenCardinal Newman High School offers a full range of activities
which stimulate and develop areas of student intefdsstudents are encouraged to participate in activities as
early as freshmen yealNo activity may hold a meetg, practice, or event without a moderator preséit.

money collected from student organization fuaging, as well as expenditures, pass through the Cardinal
Newman High School checking accounEorms are available in the Faculty Mailroom to hantilese
transactionslt is the responsibility of the moderator to supervise, verify, and see that proper forms are completed
whenever money is collected\t no time may a student be given the sole responsibility for such funds.

Academic failure may renda student ineligible for participation in activities, as determineddan Marikay
Gomez.Disciplinary problems may also render a student ineligible for participation in activities, as determined
by the Deanof Students.

All qualified students maypply for membership in extreurricular activities. The school is committed to
providing everyone a fair chance to participaténfortunately, not everyone who applies can be accepteel.
decision of the moderator, in conjunction with the principdinial. Ordinarily the principal will not intervene
in nonselection decisions, unless thecision isarbitrary and capriciousParents are encouraged to help their
children understand that not everyone will be selected.

CLASS /CLUB / TEAM SHIRT AND OUTERWEAR POLICY

All clothing items that are purchased by a class, club, or team must be approved by the Administration prior to
the item being worn to school on Spirit Ddiems purchased without prior approval will not be peedito be
worn.Hooded sweatshirts are only to be worn during the"™ and 3° Quarters. Wearing unapproved items

to school will result in disciplinary action for violation of this poligylass, club, and team shirts are only to be
worn on Spirit Day Fdays. Only qualified members or participants in a club, team, or class may wear the
corresponding garmenRlease seBean Marikay Gomezfor guidelines regarding tshirt/sweatshirt/jacket
approval.

ART CLUB

The Art Clubis comprised of students ingsted in artistic expressiostudents provide service needed to
the school in the various areas of art.

C.N. NEWS

This organization is responsible for the school news program that is telecast over the TV monitors in the
classrooms. Students are invahia the filming, editing, and presentation of major happenings around school,
such as election speeches and special events.

CAP SOCCER CLUB

The CNHS Cap Soccer Club aims to promote the game of bottle cap soccer in school and to instill its participants
with a sense of ingenuity, creativity, competitiveness, strategy anessetim.
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CHESS CLUB

This club is open to all students who wish to play the game of cRisgers of all levels of expertise, including
beginners, are welcome to joift.he club neets formally once a weelPlayers are given the opportunity to
arrange to play after school, Monday thru Thursday, outside of the formal meeting times.

COMPUTER CLUB

Th e Co mp u tperpose® ltoprbvids an exchange of information, sharing of,ided means for students

to learn how to operate the computBtudents are encouraged to apply this knowledge to their own homework,
to play games of their own creation, to create and exchange programs, and to learn from ealdinothe. is

open b all, no matter the studestievel of proficiency.There are a number of levels within the club.

CURRENT EVENTS CLUB

This club is part of an international effort to have high school and college students learn about the economic and
political positiors of countries around the worldigh schools are assigned a particular country to research
thoroughly as to its international positions on certain isstreshe spring, school teams assume the roles of
United Nations representatives of their countrg atiend conferences where they discuss these issues.

GREEN CLUB

The GreenClub, previously known as thEnvironmental Science Club,as organization dedicated to the
enrichment of science at Cardinal Newman High Schddémbers will participate in organizing campus
recycling, science tutoring, and can participate in Science Fair competitisna stident run organization,
where they are responsible for and will takéandson approach to increasing science and environmental
awareness on school grounds.

FRENCH CLUB

Dedicated to promoting the French language and culture, this club is opertio stildy French and those who
are interested in the country and the langu&jedents meet monthly to explore opportunities in the Palm Beach
area to experience French culture and to be of service to the school.

FRENCH HONOR SOCIETY

This chapter, SaistThérése de Lisieux, is an honorary organization of the Secondary Schools of America.
Selecteduniorsor seniorsactively engaged in the study of French, sophomore the third or fourth year of
advanced French classes, are eligible for accept@aaidates must maintain ar@verage or highen their

regular classes and a B average in honor cladsgsg their two consecutive years of studying French. They
mustalsohave a 3.00 GPAStudents inducted in their sophomore or junior year apgined to continue on to

the next level of FrenclCandidates are selected on the basis of leadership, character, and service. Although
membership is by selection, tBeciété Honaire de Francaisrench Honor Society) does function as a club in
promotingscholastic achievement as well as school and community service.
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FUTURE BUSINESSLEADERS OF AMERICA

This organization promotes an interest and understanding of American business ent€hpasgh career
speakers, leadership conferences, and-farsers, FBLA teaches students to understand the business world so as
to prepare therfor life after high school

INTERNATIONAL THESPIANS
THE NEWMANPLAYERS

International Thespians is a national honor society of-bafifool theater students who meet the guidelines
for membership. Eligible members are invited to joiaduhon their participation in The Newman Players.

KEY CLUB

This club is a service organization whiclstes its objective the development of initiative and leadership
among its membersThe Key Club provides experience in working together and serving the school and local
community.

LITERARY CLUB

This club provides a means of seipression to studenfand other interested contributors) through creative
poetry, essays, short stories, doodles, drawings, and photogifehgncourage students, alumni and faculty
alike to offer work for publicationThe magazine, entitlddustrated Manuscriptwill showcase the best that we
have to offer.

NATIONAL FORENSIC LEAGUE

The N.F.L. is a nationally sponsored Honor Society comprised of students who aspire to success through
leadership. Appreciating that outstanding leaders know first how to communicate webersecompete in

various speech contests from September until Mayskills improve, members are awarded advanced degrees

of honor, excellence, distinction, and special distinction.

NATIONAL HONOR SOCIETY

The CARDINAL NEWMAN HIGH SCHOOL COMPONENT of the NATIONAL HONOR SOCIETY an
honorary service organization of students. Cardinal Newman High Sdfioals the bylaws,rules and
regulationsreated by th&lational Honor SocietyMembership is by selection; students are invited to complete
an informational form in eithaher sophomore, junior aenior year. Students are selected by a faculty
committee on the basis of scholarship (3.50 GPA), leadership, character and ©acéca member, in order to
maintain active status in the National Honor Society, a student mugtamai minimum 3.50 GPA as welé
participate incommunity and school eventalthough membership is by selection, The Cardinal Newman High
School Honor Society does function as a club in promoting scholastic achievement as well as school and
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OSANA PRAYER CLUB

The OSANA Prayer Clubdéds primary purpose is to pray
the community as a whole. It was created to teach students various forms of prayer and spirituality, especially
those of the Venerable John Cardinal Newman and Saint Eugene DeMazenod, founder of the Oblates of Mary
Immaculate.

PALS CLUB

PALS stands for Pure Abiding Love Saves. Itis a pure club that facilitates prayer, formation, and mutual
support to help studélive, love, and remain true to the virtue of chastity.

S.A.D.D.

The mission of S.A.D.D. (Students Against Destructive Decisions) is to educate and make aware the dangers of
drinking and driving, as well as other destructive decisions.

SPANISH CLUB

This club strives for the betterment of the student in understanding himself/herself and others through the
knowledge of the Spanish speaking world.

THE SOCIEDAD HONORAR IA HISPANICA (SPANIS H HONOR SOCIETY)

The Sociedad Honoraria Hispanica (SHH), SpaNiational Honor Society, is a hational honor societyfgh
schoolstudents enrolled in Spanish and Portuguese and is sponsored by the American Association of Teachers of
Spanish and Portuguese. The purpose of the society is to recognize high achief/eigbichool students in

the Spanish and Portuguese languages and to promote a continuing interest in Hispanic and Portuguese studies.
Preliminary eligibility for membership in our chapter, Sandra Cisnédsased on the following criteria: A
cumulative 3.0 weighted average in all subjects, a cumulative 3ve&ghted GPA in Spanish with no grade

lower than/B+@n regular andB@n honors, a weighte\ or A-Afirst semester grade in this yeaBpanish

class. All juniors and seniors must be cuigeanbrolled in Spanish and all sophomores must take Spanish their
junior year. All candidates must submit application in a timely fashion and prove good character, leadership,
seriousness of purpose, cooperation, honesty, service and commitment t@ottersembership is established,

each student must accumulate points through the various activities each year in order to continue to remain a
memberAlthough membership is by selection, the Sociedad Honoraria Hispanica (SHH) does function as a club
in promoting scholastic achievement as well as school and community service.
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STUDENT GOVERNMENT ASSOCIATION

This vital branch of the school community serves as a liaison between the students and the admirdikigation.
organization also provides a forum for student expressiarticipation requires appropriate attendance and
disciplinary standing as determined by Administration.

CLASS OFFICERS
The four class divisions are each served by afioember leadership teani.he offices of President, Viee
President and Secretary are elected positions, while the position of Treasurer is an appointed/elected position.
Elections for seniorunior, andsophomoreclass officers are held in the Spring of the preceding year, while
Freshman class officers are elected in Septembére class moderator may appoint the Treasurer after
consultation with the outgoing and incoming officers as well asDatin Marikay Gomez

QUALIFICATIONS FOR CLASS/CLUB OFFICERS
1. A candidate must pssss a 2.0 GPA and must be passing in six courses.
2. The candidate must not have received atlegssatisfactory conduct grade twice from more than one
teacher this yearfOne lesghansatisfactory conduct grade from different teachers does not peevent

student from running for office)

3. A good attendance and tardy record (to be determined by the Dean of Students) prior to and throughout
the term of office.

4, Approval of the Dean of Students, the Class/Club moderator, aftfitioipal
5. No student may mufor or hold an office while on disciplinary probation.
6. Once elected, a class/club officer is expected to maintain the same standards that are outlined above.

Failure to do so may result in the officer being placed on probation or removed from Mifiderators
will provide a list of duties to all students interested in seeking office.

Students wishing to hold an office in a class or club should realize that:

1. A student may serve as President of only one club or class per year.

2. A student may servas an officer in more than one club only with the approval of the moderators
involved andDean Marikay Gomez

3. Campaign posters are to be designed in good taste and require the approval of the class/club moderator
prior to distribution.

4. An officer may baequired to enroll in the Christian Leadership class.

If an officer fails to discharge his or her assigned responsibilities in an adequate fashion, he or she may be
removed from office.ln such a case, the moderator and other officers will first isaa@rang. If the warning

fails to secure the desired effect and the officer in question continues to neglect his or her duties, he/she can be
removed from office by a majority vote of the moderator and fellow offic@iise moderator, as always,
maintainsthe right of veto.
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OTHER ACTIVITIES

Other activities are initiated as need amdrests ariseUsually new activities are suggested by members of the
student bodyAll such requests are directedean Marikay GomezCardinal Newman High Schoolsasnes

no responsibility for activities not approved by the school Administratido.postprom or posgraduation

parties or private trips are sponsored by Cardinal Newman High S@iagdly put, it is the policy of Cardinal
Newman High Schodb notconduct, approve, or support any private trifsudents who organize private trips

may not involve the name or the property of Cardinal Newman High School in any aspect of their private activity.
Cardinal Newman High School assumes no responsibility wéegs for the quality, safety, or reputability of

any such privately organized trigthe involvement of Cardinal Newman High School in any such privately
organized trip is a serious action, rendering the student liable to very serious disciplinaryiragtidmg
expulsion.

DANCE REGULATIONS
School dances are generally held from 7$30.to 10:30p.m.or 9:00p.m.to 11:30p.m.after gamesTimes of
dances other than those previously listed will be annouricesl 322.16(2) states thé&tny persomvho is under
17 may not operate a vehicle betweemp .- 6 a.m, unless accompanied by a licensed 21 year old or driving
to and from work@Parents understand that it is their responsibility to be aware of and enforce this law.
Please remember All students are to carry school ID cards at all times
1. All students and their guests are required to-gignefore being admitted to the dance.

2. Students will not be permitted entrance into the dance later than one hour before the dance ends.

3. Students havecaess only to the area where the dance is held.

4. Students not attending Cardinal Newman High School are not permitted to attend the dance unless as a guest

of a Newman studenOnly one guest per Cardinal Newman student per event is allowedll guests

must conform to the dance regulatiorisis the responsibility of the Newman host student to impart this
information to his/her guest. The Cardinal Newman student assumes full responsibility for the actions of
his/her guest. Cardinal Newman High Scheslarves the right to refuse the admittance of any guest.

5. Once a student and/or guéstvesthedance area, he/she may not retudrstudent who leaves the dance
early must sigrout, listing the time of departure.

6. In conformity with school regulationap smoking is permitted on school grounds.
7. No students may remain in cars on the premises.
8. Appropriate dress is required for all danc&hoes must be worrGirls are not permitted to wear halters,

etc.B o yshifis must have a sleev&éhe Administrabr-in-charge has the final say regarding appropriate
dress.
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9. The style of dancing must be in conformity with good etiquette and morality, reflecting the spirit and
philosophy of Cardinal Newman High Schodiny student who is not found to be in compliamgth the
above mentioned standards by the Administratarhargemay be asked to discontinue their participation in
the event, and may incur disciplinary measures.

10. Students may be subject to random alcohol breathalyzer testing\ny student or guest, raglless of age,
under the influence or possession of intoxicating beverages or drugs, will be reported immediately to the
sponsoring moderator who in turn will notify the parents and the Administratdrarge. Parents will be
expected to come for theustent and appropriate disciplinary action will be tak@ie police will be
notified if deemed necessary.

11. No dance will be held unless there are eight parents of students included among the chafiseonatso
must be four faculty chaperones, two naad two women, in addition to the moderatone of these faculty
chaperones is to be an administrafine names of the chaperones must be submitieddnsat least four
days prior to the eventThe sponsoring moderator will be in attendance anldbeilresponsible for the
activity. In addition, West Palm Beach police officers are present at every school dance to assist in security
and parkinglot supervision.

12. Any organization engaging a band or disc jockey must present to the Administrationmtheamé the
contract price before signing a contrathe contract will be signed by tizean Marikay Gomez

ATHLETICS

The Athletic Department offers a wide range of sports and activiie&lents are urged to participate, but are
reminded that the thletic Department reserves the right to make demands above and beyond the schbowol itself.
order to participate in athletics a student must:

Have a physical exam by an M.D. after June 1 of the present school year.

Have all forms completed as providegdthe FHSAA.

Have a birth certificate, a notarized parental consent, and provide a social security number.
Maintain a 2.0 cumulative average, including the semester preceding participation.

powbdE

The physical, parentglermissiorand purchase of d#tic insurance must be epleted before a student may
tryoutfor a team.Tryouts and the selection of the team are at the discretion of the &tadents and parent
are reminded that participation is a privilegsl athletes compete at the pleasofdghe Principal.

All qualified students may try out for membership on sports tearhe. school is committed to
providing everyone a fair chance to participatdnfortunately, not everyone who tries out can be
accepted.The decision of theoach, in onjunction with the Athletic ibector, is final. Ordinarily the
Principal will not intervene in notselection decisions, unless thexision isarbitrary and capricious.
Parents are encouraged to help their children understand that not exewitl be selected
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SPORTSMANSHIP POLICY / CODE OF CONDUCT
Parents, studersipectators, studesathletes/participants, and guests of the members of the Cardinal Newman
family are expected to maintanespectfli demeanor at all athletic event€ardinal Newman encourages
participation and support of our athletic teaiée expect those who represent Cardinal Newman to promote a
healthy, competitive atmosphewile displaying appropriate sportsmanship and retsjolation of this code
of conduct as determined by the Administration and/or the Athletic Director may result in suspension and/or loss
of the privilege to attend school athletic evenBy, signing the Cardinal Newman High School Emergency
Information Card, required upon enrollment, you agree to the terms of this code of conduct.

DEFINITION OF AN ATHLETE

A students an athlete from the first day of tryouts until he/she is cut from the sdtmk student makes the
squad, he/she remaian athlete until the team or individual is eliminated from FHSAA tournament plasy.
athlete then reverts to student staflise athlete is an athlete 24 hours a day, regardless of where heAlhe is.
cheerleaders are considered athletes.

Once a stdent has made the team he/she should remember that he/she is responsible for the care, maintenance,
and return of all school uniforms and propertyhe student is responsible for any damagésstudent
participating in one sport must complete that seasfore trying out for the next spoiftor example, a student

on the basketball team must complete basketball season before trying out for babetstlident will, at that

time, be permitted to try out for baseball.

SPORTS

The following sports areecognized by Cardinal Newman High School and are subject to the discretion of
the Athletic Department.

FALL

Bowling Golf
Cheerleading- Noncompetitive Swimming
Cross Country Volleyball - Girls only
Football

WINTER
Basketball Soccer
Cheerleading- Noncompetitive Wrestling

SPRING
Baseball Softball i Girls Only
Lacross Track
Tennis

Parents acknowledge that participation in these sports is inherently dangerous and, while the school will
attempt to secure the welbeing of each student, it can not ensure the safety of all students invetlin
their activities and programs.

50



Cardinal Newman High School is not responsible for student participation in sports/leagues/clubs not
listed in this section. Parents hereby acknowledge thattsidents who participate in any such program or
activity do so at their own risk. Parents further acknowledge that the School does not control or sanction
any such program or activity and that it shall not be held liable for any injuries or damages sustained by
students or others arising from participation in suchprogram or activities.

BASIC POLICIES: SPORTS

The basic policies which apply to all sparisaddition to school policiegre as follows:

1. Use and/or possession of alcohol/drugs

First offense Oneweek suspension from participationin case ofsuspected
alcohol/drug use, an athlete mhg required to obtain a medical
release before participation.

Second offense  Expulsion.

2. Use of tobacco products (cigarettes, chewing tobacco, snuff, etc.)

First offense Oneweek suspensiondm participation

Second offense  Removal from the team for the remainder of the seasAfier
completion of the sport frowhich the athlete was removed, he/she
may try out for another sport during the schygesr. First offense in
the other sport terminates athletic participation for that school year.

3. Fighting: See school regulations.

4. Suspension from the team:
The athlete cannot participate or dress out for any contest during the
time period; howeer, the athlete must attend all practices and
meetings.

5. Obscene language:
Disciplinary action will be taken at the discretion of the coach to fit the
offense and theircumstances.

6. Hair: Must meet the standards of the school.

7. Suspeni®n from school:
No athletic participation is allowed during the duration of the
suspensionpractice or contest.

Violation of any of the sportspolicies must be reported by the headaach to the Athletic Director, who in
turn must report any such violations to the Dean of Students.

51



COMPUTER SYSTEM POLICY

Individual computers and computer networks are available to students and teachers throughout the school in
classrooms, computer labs, Guidance, and the Media Cerast, diverse, andnique resources, including
Internet access, are available to both students and tea€hesse resources should be viewed as an extension

of the Cardinal Newman High school physical environment, and their use entails the same privileges,
obligations, andresponsibilities that come with using any school facilitigglisuse or vandalism of any sort

will result in appropriate punishment, including restitution and suspension or exp{iftgaise seRespect for
Property@page 23.) Members of the Cardihlwman community shall conduct themselves in a responsible,
safe, ethical and legal manneyse of the computer resources at Cardinal Newman High School is a privilege
and should not be considered an assumed righé goal in providing this service i8 promote educational
excellence by facilitating resource sharing, innovation, and communiclisens may have access to: electronic

mail; World Wide Web sites; public domain software and shareware; discussion groups; and Gopher access to
many universy library catalogs and the Library of Congress.

While recognizing that it is impossible to control all materials, and that an industrious user may discover
controversial information, Cardinal Newman High School believes that the information and interactio
available on the computers and the computer network outweigh the possibility that users may procure
material that is not consistent with the educational goals of Cardinal Newman High School.

All Cardinal Newman High School students are expected to &lyitlee provisions listed below; if a user
violates any of these provisions, his or her use of the computers and the computer network may be
terminated, disciplinary action may be taken, and future access may be denied.

Acceptable UseThe studens$ use bcomputers and the computer network must be in support of education and
research and must be consistent with the educational philosophy of Cardinal Newman HighEB3ebtwohic
games are not to be played, unless specifically assigned by the instrucfor educational purposes.
Transmission of material in violation of any U.S. or state regulation is prohibited, including, but not limited to:
copyrighted material, threatening or obscene material, or material protected by trad@kearse of profaty,
gender or racial slurs, or any form of malicious language is prohibited at all tEiestronic mail systems,
bulletin boards, and conferencing programs shall be given the highest form of integrity and respect.

Privileges: The use of computers adflinal Newman is a privilege, not a righutid inappropriatase will result
in a cancellation of privileges and/or disciplinary actiorhe administration, faculty, and staff of Cardinal
Newman High School may request the system administrator to @soker, or suspend specific user accounts.

Security: Security on any computer system is a high priority; if a user identifies a security problem on the
network, he/she must notify the system administra&ory user identified as a security risk or havérigjstory of

problems with computer systems may be denied access to the Cardinal Newman High School computers and/or
computer network.
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Vandalism: Vandalism is defined as any malicious attempt to harm or destroy hardware or software, harm or
destroydata of another user, Internet, or any of the above listed agencies or other networks that are connected to
the Cardinal Newman High School computers or computer netwidils includes, but is not limited to, the
deliberate transfer, uploading or creatiof computer virusesvandalism will result in cancellation of

privileges and disciplinary action Students will be required to make financial restitution for repair,

service, and/or replacement of vandalized equipment.

External Storage DevicesStudens may be issued various types of external storage deviteg.external
storagedevicemay notbe used without permission from the system administrator or his/her de&gtereal

storage devices issuéd students must remain with the instruct@tudents will be assigned to a specific
computer and must remain at that computer unless otherwise directed by the instructor or system administrator.
Alteration or modification of system files or configurations is prohibitdtl.data and programs residiran
computers and the computer network are the property of Cardinal Newman High School and may not be copied,
moved, altered, or used outside of the school under any circumstances without expressed written permission from
the system administrator.

INTERNE T USE POLICY

Cardinal Newman High School expects that all students will use the Internet in a responsible and ethical fashion
in compliance with all applicable laws, and with Christian moral priesjloth in and out of the school setting.

Any referenes by a student or parent regarding Cardinal Newman High School, its administration, employees,
oragents oithe Internet in a defamatory or other fashion deemed inappropriate by the school may result in severe
consequences, up to and including expulsiardinal Newman High School may notify law enforcement as
appropriate and/or take further action against such persons, in its discéatipnnauthorized use of the name
fiCardinal Newman High Schawbr any likeness or image of the school, its nammef its employees/agents is

strictly prohibited.

INTERNET ACCESS

The Internet is an electronic highway connecting thousands of computers all over the world and millions of
individual subscribers. Students, teachers, and support staff magupmreisd access to:

electronic mail (email) with the ability to communicate all over the world
information and news from a variety of sources and research institutions
public domain and shareware software of all types

discussion groups on a variety of topics

many college and university libraries, Library of Congress, etc.

AN NN NN

YouTube Twitter, and all social networks may only be accessed under the supervision of the system
administrator .
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With access to computers and people all over the world also comes thbibtyeof some material that may not

be considered to be of educational value within the context of the school setting. Cardinal Newman High School
will make every effort to direct participants to educationally relevant material. The valuable indoranadi
interaction available on the worldwide network far outweigh the possibility of users gaining access to material
that is not consistent with the educational goals of Cardinal Newman High Sdhaen. with the Cardinal
Newman firewall in place, onglobal network it is impossible to control allaterialsand an industrious user

may discover inappropriate information.

A At Cardinal Newman, each studericcess to, and use of the Internet will be under a tesdhection and

will be monitored as agular instructional activity. Students will be shown proper techniques and standards for
participation in the Internet, and will be guided to appropriate sections of the Internet. Students who misuse the
Internet will lose theicomputerprivileges at Cardinal Newman High School.

A The use of remote proxies by students is not allowed.

A Internetand online educational sourcee to be used in a responsible, efficient, ethical, and legal manner in
accordance with the mission and policies set forth bgi@arNewman High School. Failure to adhere to these
guidelines will result in the revoking of the offengeromputer privilegat Cardinal Newman.

A Likewise, the use of the name of Cardinal Newman High School and/or any reference regarding the
Cardinal Newman High School community on the Internet in a fashion deemed inappropriate by the
school will result in severe consequence$he police will also be notified.Unauthorized use of the name
fiCardinal Newman High Schoob is strictly prohibited.

E-MAI L

Electronic communication is a part of the curriculum for some of our courses. Because of this, some students
will set up personal Web-Elail accounts that will be used solely for educational purposes for the duration of the
course.

A Use ofe-mail acounts will be in accordance with the mission and policies set forth by Cardinal Newman
High School.Sending and receiving of messagdébe underteachesupervision and will be monitored when
it occurs as a regular classroom instructiontil/iag.

A Students who have personahail accountsnay be able to access those accounts at Cardinal Newman High
School. Cardinal Newman High School is not responsible foaik usage that is not part of a supervised
classroom activity.

A parent who doesnot wish for his/her student to participate in activities requiring access to the Internet

at Cardinal Newman High School must notify the chairperson of the Arts Department, in writing, on or
before the first day of classes.
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EMERGENCY DRILLS
1. EmergencyCrisis Plan
The schook Emergency/Crisis Plan is available for inspection in the PrinsiPdfice.
2. Fire Drills

a. All students observe absolute silence in moving out of the building.
Each class, following the lead of the teacher, shall procesidgfe file and at rapid pace.

c. Allwindows and doors are closed and lights extinguished. Books should be placed under the

desks so that the aisles are clear.
d. Each student should familiarize himself/herself with the proper exit that the class is to use. A
sign giving this information is posted in each room.
e. At the end of the drill, a signal is given for all classes to return to their rooms in absolute
silence.

f. Any school time that is missed due to a bomb threat or evacuation is made up at the end of

that stool day.
3. Tornado Warnings/Drills

If a tornado warning is received at the school, it will be communicated to the student body by
the PA (public address) systertlnless otherwise directethe school will follow a Code
Yellow emergency respons8&tudetts who are in the cafeteria or gymnasium are to go to the
hallway on the north side of the locker rooms.

SOLICITATION AND SALES

Only with the schoas sponsorship may a student solicit money and sell items on caFRijus.for
outside events, and othaglicitations, are not to be distributed on camgisidents should direct in
writing any requests to conduct sales or solicitations t@theipal

LOITERING

Students will be under the direction of Cardinal Newman High School personnel for 3@sninut
before and 30 minutes after official school hours (usually @:60to 2:20p.m.) and 30 minutes
before and after officiadchoolsponsored activities, at the designated location (the studentipick
area.) The school cannot guarantee supervisibits students at other times or places not specified.
Failure to adhere to thispolicy may result in the studert exclusion from schoesponsored
activities.

Students may not loiter on the school campus at the end of the schoStutdgnts are tdepart from

school at the conclusion of their classes unless they are participating in an extracurricular activity,

seeking extra help from a teacher, serving a detention, utilizing the Media Center, or takingip make
exam. Cardinal Newman High Schochnnot assume responsibility for students who are not picked
up within the 30 minutes after the end of school.
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PHOTO AND MEDIA RELEASES

Parents or guardians give permission for Cardinal Newman High School to use trsg araine
photographs or likenesses their children in publications or materials for use in the sehool
promotion and advancement initiatives and programs, including the Cardinal Newrnsitew&hby
parent who would like to exclude his/her child from this rule is asked to notify tiedtiin writing

by August 1st of each school year.

TELEPHONE CALLS AND MESSAGES

No student will be called from class for a telephone calln the case of a grave emergency the
call will be routed through the Guidance Department or theOffice of Student Life. Students
may be granted permission to use phones in the school of§tegents are not permitted to use the
phone during class periods unless they receive permission from the Dean of St8tahsits in
violation of this policy will face diciplinary action.Students must obtain a pass from class to call
home shouldthey become ill during the school dayJnder no circumstances are students
permitted to use cell phones during school hours.

STUDENT VISITORS

Non-Cardinal Newman High Schml students may not attend classes at Cardinal Newman High
School. On rare occasions, norCardinal Newman High School studentsnay be permitted to
visit the campus. Please contact the Administrative office if you have any question about
student visitors. The Office of Admissions can provide further information concerning the
shadowing program for students considering applying to Cardinal Newman High School

All guests of Cardinal Newman High School must observe the behavioral expectations
describedin the CNHS Student/Parent Handbook.

WEATHER / SCHOOL CLOSING / EMERGENCY INFORMATION

When weather conditions make transportation extremely difficult and there is doubt as to whether
classes will be held, parents and students should not call the sthstel, parents and students
should tune in to any local radio or television station for an announcement. Cardinal Newman High
School generally follows the decision of the Palm Beach County Public School Distoiwever,
circumstances may allow CNHS to remapen, or reopen at a time different than the public district.

All CNHS schoolclosing information will be conveyed through the CNHS website, phone chain, and
e-mail bulletirs. In addition, the local media will be provided this information.

CYCLE OF DAYS

The school week is on a sevday cycle. Each semester begins on@aday. In the event of a
holiday or school closing due to weather emergency, the next day of classes is the next day in the
cycle.
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SCHOOL CALENDAR

The School Calendar contaiall pertinent information regarding dates which are important for the
school year. Among these dates are included such events as the beginning of the semesters, holidays,
days off, etc. The School Calendar also contains information regarding date®mingpevents,

parents programs in the evening, and other events sponsored by school organizations. Of course,
vacations should be planned around the School Calendar. The general School Calendar is available on
the Cardinal Newman websit&ny inquiries regarding the calendaraybe directed to the Director

of Campus Activities.

EMERGENCY CARDS

Emergency cards MUST be completed and on file before any student may attend classes. Any
changes in information on the emergency card must be written d¢wnd sent to the Officeof
Student Life.

When parents are out of town, a written notice is to be sent to the @ffStedent Life Information
to be included would be the date of the r etrip tthe Bame of the person responsible for the child,
andthe guardias telephone number.

WITHDRAWAL

Any student withdrawing from school, either voluntarily or because of academic or disciplinary
problems, must immediately notify the Guidance Office and the PrincipaP The n c i p avill 6 s Of f i
provide thestudent and parent with all the necessary information to complete the withdrawal
procedure. Students are not considered withdrawn from school until this form has been completed and
returned to the RegistraOnly then can student records be forwardetthéostudens new school.

SUBPOENA /SCHOOL EMPLOYEES

The Catholic Church recognizes marriage as a Sacraneie union of Christian spouses, the
Sacrament of Matrimony celebrates the relationship of Christ to the Church. Cardinal Newman High
Schoolstrongly supports the sacrament of matrimony as the foundation of family life and of the
domestic Churchln recognition of the importance of the matrimonial sacrament to the Catholic faith,
parents agree not to compel the attendance, testimony, oitdepafsany school or church employee

in any divorce, custody, or other legal proceeding which may in any way involve the dissolution of
marriage or the determination of parental/custody rights.
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NOTIFI CATION OF RI GHTS UNDER FERPA

The Family Educationdights and Privacy Act (FERPA) affords parents and students under over
18 years of age (fieligible studentsod) certain righ
These rights are:

1. The right to inspect anccomdsewthinetsvdaysbfeheday udent 6 s
the School receives a request for access.

Parents or eligible students should complete the Request for Releaseenit Racords

and submit it tahe School Principal [or appropriate school official] identifying the
recad(s) they wish to inspect. Ti&chool official will make arrangements for access and
notify the parent or eligie student of the time amilace where records may be inspected.

2. Theri ght to request the amendmentheparentdrhe st udent
eligible student believes isaccurate, misleading, or otherwise in violation of the
s t u d grimatyaights under FERPA

Parents or eligible students who wish to ask the school to amend a record should write the
School Principal [or gpropriate school official], clearly identify the part of the record they
want changed, and specify why it should be changed. If the School decides not to amend
the record as requested by the parent or eligible student, the School will notify the parent
or eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the righh&aeng.

3. The right to consent to disclosures of personally identifiable information contained in the
student 6s education records, except to the ext¢
without consent.

One exception, which permits disclosure withoutsant, is disclosure to school officials

with legitimate educational interests. A school official is a person employed by the School
as an administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcentamit personnel); a person or company with whom the
School has contracted as its agent to provide a service instead of using its own employees
or officials (such as an attorneguditor, medical consultant, or therapist), or a parent or
student serving oan official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has a legitimate interest if the official needs to review an educational
record to fulfill hisor her professional responsibility. Upon request, the School discloses
education records without consent to officials of another school district in which a student
seeks or intends to enroll.
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4. The right to file a complaint with the U.S. Department ofi€tion concerning alleged failures by
the School to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC. 202025902

mE SCHOOL RESERVES THE RIGHT TO MODIFY OR CHANGE ANY POLICY AT \
ANY TIME. CONDITIONS OR CIRCUMSTANCES NOT SPECIFICALLY COVERED
BY THE POLICIES OUTLINED IN THIS HANDBOOK MAY ARISE. ON SUCH
OCCASIONS, THE SCHOOL ADMINISTRATION WILL MAKE DECISIONS OR
PURSUE COURSES OF ACTION WHICH, IN ITS JUDGEMENT, CAN BEST SUSTAIN
THE WELL -BEING OF CARDINAL NEWMAN HIGH SCHOOL, INCLUDING THE
HEALTH AND SAFETY OF THE FACULTY, STAFF, AND STUDENT BODY .

- J
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